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1. Assess the current program/practices.
a. Identify operations and activities that may require an air emissions permit.

b. Determine if the facility has or requires an air emissions permit.

c. Identify upcoming activities (e.g., road paving, prescribed burning) that may require an air permissions permit.
2. Ensure facilities provide adequate environmental protection.
a. Ensure that equipment and operations that generate regulated air emissions (e.g., painting, welding, road paving) are inspected and monitored.
b. Ensure that chlorofluorocarbon (CFC) and halon refrigerant recovery systems are registered with the U.S. Environmental Protection Agency (EPA).

c. Ensure that all employees or contractors performing refrigerant service work are EPA-certified and maintain their certification on-site.
3. Develop/revise standard operating procedure (SOPs).
a. Perform an air emissions source inspection(s).  Identify sources of regulated emissions.
b. Identify operations or equipment that require an air emissions permit.

c. Apply for air emissions permits (updates and new permits).  

d. Develop and document a plan for monitoring, measurement, and maintenance on air emissions control equipment.

e. Consult an air quality expert at the state or local level for advice or assistance, if necessary.

f. Educate staff and residents about the hazards associated with air pollutants and the importance of monitoring and maintenance.
4. Ensure staff awareness.
a. Identify staff roles and responsibilities.

b. Document, distribute, and post SOP.  See Model SOPs.
c. Conduct tail-gate training on sources of air emissions, permitting, monitoring, and SOPs.  See Model Facility Training Record.
5. Maintain records.
a. Develop a log of equipment, activity, and operations inventory.  
b. Develop an inventory of air emissions permits and calendar of expiration dates.

c. Develop a log of equipment, activity, and operations monitoring and inspections.

d. Maintain records of equipment maintenance.
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