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                   United States Department of the Interior

       Bureau of Indian Education Programs
      Ojibwa Indian School
        9620 42nd Ave. NE – PO Box 600
         Belcourt, North Dakota 58316

                 Telephone: 701-477-3108       Fax: 701-477-6039
VACANCY ANNOUNCEMENT

_____________________________________________________________________________________________
POSITION TITLE & GRADE:  
Teacher Special Education - CY-1710-11/01 – 17/18
POSITION INFORMATION:     
School Year
 

SALARY RANGE:


$25.94 per hour – $52.56 per hour

LOCATION:



DOI, Bureau of Indian Education, Turtle Mountain Agency

                         



Ojibwa Indian School - Belcourt, North Dakota 58316

_____________________________________________________________________________________________
ANNOUNCEMENT NUMBER:  
BIE-OIS-1601           
           ISSUING DATE:     03/04/2016
CONSIDERATION AREA:
 
Local Wide

           CLOSING DATE:   Until Filled
Applications and all accompanying documents must be received by the close of business (3:00 P.M. CST) on the closing date of the announcement.  E-mailed applications/resumes will NOT be accepted.  
INDIAN PREFERENCE POLICY: 
 Preference in filling vacancies is given to qualified Indian candidates in accordance with the Indian Preference Act of 1934 (Title 25, USC, Section 472). Verification Form BIA-4432 must be submitted with the application if claiming Indian Preference.  Indian preference eligible that are not currently employed in the Federal Service will be appointed under the Excepted Service Appointment Authority (Schedule A). Consideration will be given to Non-Indian applicants (status or reinstateable) in the absence of qualified Indian Preference eligible.
EQUAL OPPORTUNITY EMPLOYER:  
Within the scope of Indian preference, all candidates will receive consideration without regard to race, color, sex, age, religion, sexual orientation, national origin or other non-merit factors.
REASONABLE ACCOMMODATION LANGUAGE:  
This agency provides reasonable accommodation to applicants with disabilities.  If you need reasonable accommodation for any part of the application and hiring process, please notify this agency.  The decision in granting reasonable accommodation will be on a case-by-case basis.
VETERANS EMPLOYMENT OPPORTUNITIES ACT:  Veterans who are preference eligible’s or who have been separated from the armed forces under honorable conditions after 3 years or more of continuous active service may apply.

BRIEF DESCRIPTION OF DUTIES:
The Teacher will provide instruction at the professional level, as a classroom teacher, team teacher, remedial or special services teacher according to the setting and organizational structure of the school.   
QUALIFICATION REQUIRED:  (Refer to BIE Job Category Standards for additional qualification requirements and substitution for education.  Applicants must meet the qualification requirements contained in the BIE Job Category Standards).
BASIC EDUCATION AND EXPERIENCE REQUIREMENTS: 

The Teacher must hold a valid North Dakota Educator’s Professional Certificate 
Placement in the appropriate pay level is based exclusively on education level as follows:

Pay Level 
11
  12
    13
     14
        15           16
   17

Education     BA/BS
 B+15
  B+30
 Masters    M+15    M+30    Doctorate (Earned)


A Bachelor’s Degree with a minimum of 24 semester hours in Education courses is required.  A minimum of 12 semester hours must be in Elementary Education to qualify for an Elementary position.  Applicant will have 12 semester hours of course work in the particular area of specialization (Special Education).  All professional educators must meet the certification standards for the position in the State where the position is located.  Emergency and provisional certificates may be accepted under conditions they are issued by the State Certification authority.  
PHYSICAL REQUIREMENTS:  
Good distant vision in one eye and the ability to read without strain printed material the size of typewritten characters are required, glasses permitted.  Ability to hear the conversational voice, with or without a hearing aide, is required, except that some positions may be suitable for persons who are blind or deaf.  In most instances, an amputation of arm, hand, leg or foot will not disqualify and applicant for appointment, although it may be necessary that this condition be compensated by use of satisfactory prosthesis.  In addition, applicants must possess emotional and mental suitability.
HOW TO APPLY:
Applicants may file a resume or other written formats.  The following forms must be submitted in order to have a complete application (Preferably in the following order).
1. Applicants may apply by completing an OF-612.   Applications for Federal Employment may be obtain from     (www.bie.edu), select Jobs and then How to Apply.  If submitting a personal resume’ please follow the       

    Attached personal resume’ format attached to the last page of this announcement. 

2.  Legible copies of college transcripts, if selected, an OFFICIAL transcript will be required.

3.  Copy of North Dakota Teacher Certification.
4   Copy of Special Education Credential.  

4.  Form DI-3100, Employee Performance Appraisal Plan (for current or former federal employees).
5.  Copy of most recent SF-50, Notification of Personnel Action, (for current or former Federal employees).
6.  Form BIA-4432, Verification of Indian Preference for Employment, is required for claiming Indian   

     Preference.  The form must be completed by the appropriated official with the federally-recognized tribe 
     where the applicant is enrolled as a member.  No other forms will be accepted.

7.  Complete names and telephone numbers of three (3) personal references. This must be on separate sheet of          paper.  List people who are not related to you and who know you on a personal basis, and know your                        qualifications and fitness for this kind of job. 

8.  Applicant Screening Questionnaire (www.bia.edu) HR Home, Forms.

9.  Copy of Valid Driver’s License. 
10. Form OF-306 Declaration of Federal Employment (www.opm.gov/forms)


It is recommended that the applicant make a copy of their application documents prior to submission. APPLICATIONS BECOME PART OF THE OFFICIAL RECORDS AND WILL NOT BE DUPLICATED OR RETURNED.  
Note:  Persons submitting incomplete applications will be given credit only for the information they provide.

It is the applicant’s responsibility to submit all required documentation in support of their application in order
to receive full credit for their Indian Preference, education, training and/or experience.  ADDITIONAL INFORMATION WILL NOT BE SOLICITED BY THIS OFFICE.
Applications mailed using Government postage and/or envelopes are in violation of OPM and Postal Regulations and will not be considered.  E-Mailed applications/resumes will NOT be accepted.
MAILING ADDRESS:



PHYSICAL ADDRESS:
BIE-Ojibwa Indian School



BIE-Ojibwa Indian School
PO Box 600





9620 42nd Ave. NE
Belcourt, ND 58316




Belcourt, ND 58316
For Additional Information:  Contact:  Gail Trottier 701-477-3108 ext.103
SPECIAL REFERENCE:

· Government housing MAY OR MAY NOT be available:  Contact the Administrative Officer, Turtle Mountain Agency,  Belcourt, North Dakota 58316 at 701-477-3191.

· Relocation expenses WILL NOT be paid.

· A background security investigation will be required for all new hires.  Appointment will be subject to the applicant’s successful security investigation and favorable adjudication.  Failure to successfully meet these requirements will be grounds for termination.  Position is subject to an intense pre-employment background investigation. 
· New employees will serve a probationary period of one (1) academic year.  An academic year is defined to be equivalent of two (2) academic semesters.

· All male applicants born after December 31, 1959, will be required to complete the certification document to confirm their selective service status.

· This position will be filled by contract under P.L. 95-561.   
BASIS OF RATING:
All applicants for this position will be rated and ranked based upon the extent and quality of their experience, training and/or education as reflected on the application.  Applicants will be further evaluated according to the degree to which they possess or have the potential to acquire knowledge, skills, abilities, and personal characteristics as listed below.  The judgment of qualifications will be based on the material submitted; therefore, it is to the applicant’s advantage to give complete thorough responses and to present information in a neat and orderly fashion.  Qualifications will be determined on the basis of information submitted.
THE SENSITIVITY LEVEL OF THIS POSITION IS NON-CRITICAL SENSITIVE:  EMPLOYMENT IS SUBJECT TO BACKGROUND INVESTIGATION CLEARANCE PROCEDURES.

BENEFITS:
· Federal Employees Life Insurance (Agency pay 1/3 of cost)

· Excellent Retirement Program – Federal Employee Retirement System (FERS) & Thrift Saving Plan

· Health Insurance (Agency pays 2/3 of cost)

· Visual and Dental Plans

· Paid Sick Leave

· Paid Vacation Leave
PERSONAL RESUME’ FORMAT:

1. Job information – announcement number, title and grade(s) of the job for which applying.

2. Personal information – full name; mailing address (including zip code) and day and evening telephone numbers (with area codes).


---Social Security Number


---Country of citizenship (most federal jobs require U. S. Citizenship).


---Veterans Preference


---Reinstatement eligibility (copy of SF-50B as proof of career or career-conditional status)


---Highest federal civilian grade held, including occupational series and dates held

3. Education – high school, including name, city and state (zip code) and date of diploma or GED

---College and universities attended, including name, city and state, zip code; type and year of any degrees received with majors attached (if no degree, total credits earned should be shown with an indication of semester or quarter hours).

4. Work Experience – the following information for paid and non-paid work experience related to the job being announced:


---Job title, including series and grade if a federal position


---Duties and accomplishments


---Employer’s name and address


---Supervisor’s name and telephone number


---Starting and ending dates (month and year)


---Hours per week


---Salary


---An indication if the current supervisor may be contacted.

5. Other qualifications:

---Job related training courses (title and year)


---Job related skills, for example, other languages, computer software/hardware, tools, machinery, typing speed.


---Job related certificates and licenses (current only)

---Job related honors, awards, and special accomplishments, for example, publications, memberships in professional or honor societies,       leadership activities, public speaking, and performance awards (dates should be given).





















