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BUREAU OF INDIAN EDUCATION
SAN SIMON SCHOOL
HC 01, BOX 8292
SELLS, ARIZONA 85634
PHONE: (520)362-2231   FAX: (520) 362-2405


 Vacancy announcement
POSITION TITLE & GRADE:  Education Technician (Special Education) 3 – Positions; CY-1702 Level - 02
                                                  
POSITION INFORMATION: 	School Year Contract (Full-Time Seasonal)
	
SALARY RANGE:  $17.55 - $24.94 Per Hour
         (This Position will be filled by contract under P.L. 95-561)

LOCATION:  Department of the Interior, Bureau of Indian Education (BIE), San Simon Elementary School, Sells, Arizona

ANNOUNCEMENT NUMBER:  D54H22-2016-003		 ISSUING DATE:  05/26/2016

CONSIDERATION AREA:  Bureau Wide                        	 CLOSING DATE:   Until Filled

Applications and all accompanying documents must be received by close of business (4:30 p.m. DST) on the closing date of this announcement.

INDIAN PREFERENCE POLICY:  Preference in filling vacancies is given to qualified Indian candidates in accordance with the Indian Preference Act of 1934 (Title 25, USC, Section 472).  Form BIA-4432 MUST be submitted with the application if claiming Indian Preference.  Indian preference eligible that are not currently employed in the Federal service will be appointed under the Excepted Service Appointment Authority (Schedule A).  Consideration will be given to Non-Indian applicants (status or reinstateable) in the absence of qualified Indian Preference eligible.
EQUAL OPPORTUNITY EMPLOYER:  Within the scope of Indian preference, all candidates will receive consideration without regard to race, color, sex, religion, sexual orientation, national origin or other non-merit factors.
REASONABLE ACCOMODATION LANGUAGE:  This agency provides reasonable accommodation to applicants with disabilities.  If you need reasonable accommodation for any part of the application and hiring process, please notify this agency.  The decision in granting reasonable accommodation will be on a case-by-case basis.
VETERANS EMPLOYMENT OPPORUNITIES ACT: Veterans who are preference eligible or who have been separated from the armed forces under honorable conditions after 3 years or more of continuous active service may apply.


BRIEF DESCRIPTION OF DUTIES: The incumbent performs duties, on a paraprofessional level in support of professional educators.  Responsibilities may include:  (1) providing one-on-one tutoring; (2) assisting with classroom management and discipline procedures; (3) providing assistance in a computer/media center directly related to special education activities; (4) assisting in implementing the child’s IEP goals and monitors progress; (5) assisting students with teacher lessons providing individualized attention, to reinforce learning concepts; (6) attends to the physical needs of students with disabilities, including moving students, assisting in feeding, toileting and other basic personal care activities; and/or (7) assisting during lunch, playground, and bus duty, providing escort and assistance as necessary. The Education Technician performs the above tasks under the direction of professional teaching staff.




LEVEL OF RESPONSIBILITY:  This position involves actual participation with the planning of instruction, preparing of lesson plans, and doing independent teaching under the close supervision of a professional educator. 

QUALIFICATION REQUIREMENTS:  An Associates (or higher) degree or completed 60 semester hours of study from an institution of higher education, which includes 12 semester hours  in special education courses, plus one (1) year of experience.  Experience should be in the same line of work and one which is basically similar to the Education Technician (Special Education) position as described above.

SUBSTITUTION:  A Bachelor’s Degree in Special Education or equivalent degree meets the basic requirement for the position.

[bookmark: _GoBack]BASIS OF RATING:  All applicants for this position will be rated and ranked based upon the extent and quality of their experience, training and/or education as reflected on the application.  Applicants will be further evaluated according to the degree to which they possess or have the potential to acquire knowledge, skills, abilities, and personal characteristics as listed below.  The judgment of qualifications will be based on the material submitted; therefore, it is to the applicant’s advantage to give complete and thorough responses and to present information in a neat and orderly fashion.

SUITABILITY & CLEARANCE REQUIREMENTS:  A background security investigation is required.  Appointment is subject to the successful completion of the security investigation and favorable adjudication.  Failure to meet these requirements will be grounds for termination.

OTHER REQUIREMENTS/SPECIAL REFERENCE:

· You must be a U.S. citizen to qualify for this position.
· Subject to probationary period for two (2) full academic semesters, which may be extended.
· The incumbent may be required to drive a motor vehicle to conduct business at field location.  A valid State driver’s license is required.  Upon selection Incumbent will complete GSA Form 3607, Motor Vehicle Operator’s License and Driving Record.  Incumbent must maintain a valid state driver’s license.
· All male applicants born after December 31, 1959, will be required to complete the certification document to confirm their selective service status. 
· Government Housing may be available.
· Relocation Expenses WILL NOT be paid.

NOTE:  Applicant’s qualifications will be evaluated solely on the information submitted by them in their applications. Persons submitting incomplete applications will be given credit only for the information they provide.  It is the applicant's responsibility to submit all required documentation in support of their application in order to receive full credit for their Veteran Preference determination, Indian Preference, education, training and/or experience.  ADDITIONAL INFORMATION WILL NOT BE SOLICITED BY THIS OFFICE.

Applications become part of the official record and will not be duplicated or returned.  This office will accept telefaxed applications.  Upon selection applicant must provide original application packet.  Applications mailed using Government postage and/or envelopes are in violation of OPM and Postal Regulations and will not be considered. E-mailed applications/resumes will NOT be accepted.

PHYSICAL REQUIREMENTS: Good distant vision in one eye and ability to read without strain printed material the size of typewritten characters are required, glasses permitted.  Ability to hear the conversational voice, with or without a hearing aid, is required except that some positions may be suitable for persons who are blind or deaf.  In most instances, an amputation of arm, hand, leg, or foot will not disqualify an applicant for appointment, although it may be necessary that this condition be compensated by use of satisfactory prosthesis.  In addition, applicants must have mental and emotional stability.





HOW TO APPLY:  Submit a complete application packet with the following required forms/documents: 

1. Applicants may file the Optional Application for Federal Employment-OF 612, a resume or any other written format of the applicant's choice.  RESUME MUST CONTAIN: Vacancy Announcement No. and Position Title; Personal Information; Education; Work Experience (Job Title, Duties and accomplishments, Employer’s name and address, supervisors name and phone number) with starting and ending dates (month and year), and hours worked per week.  Application and/or resume must have a signature with current date.
2. College Transcripts are required for verification/documentation of education requirement (If selected, applicant must provide “Official” Transcripts).
3. Form BIA 4432, Verification of Indian Preference for Employment, is required if claiming Indian Preference. The form must be completed by the appropriate official with the federally-recognized tribe where the applicant is enrolled as a member. No other form will be accepted.
4. OF-306 Declaration of Federal Employment (form available on www.opm.gov).
5. Applicant Screening Questionnaire, Indian Child Protection Requirement Form, must contain original signature and date. This position is covered by P.L. 101-647, Indian Children Protection Requirements, and persons convicted of crimes enumerated in the law are not eligible for the position.
6. Form DI 3100, Employee Performance Appraisal Plan, if current or former Federal employee.
7. Copy of most recent SF-50B, Notification of Personnel Action, if current or former Federal employee.
8. Complete names and telephone numbers of three (3) former employers and three (3) personal references.  List people who are not related to you and who know you well on a personal basis and know your qualifications and fitness for the kind of job for which you applying.

You may fax your application to 928-283-2362, or you can mail your application to:

MAILING ADDRESS:  			
Bureau of Indian Education			
Arizona South Education Line Office				
2600 N. Central Ave, Suite 800		
Phoenix, Arizona  85004		
						
For additional information or to verify receipt of your application packet call Huberta Lewis at 602-265-1592.  For school information, please contact Frank Rogers at 520-362-2231.
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