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United States Department of the Interior

Bureau Indian Education Programs
Turtle Mountain Middle School
P.O. Box 440M
Belcourt, North Dakota 58316
IN REPLY REFER TO:

 Catch the Spirit
Apply today and become part of the Bureau of Indian Education’s dynamic workforce.  We are a nationwide education program with 62 elementary/secondary reservation schools; and four off reservation boarding schools.  JOIN OUR TEAM AND MAKE A DIFFERENCE.

VACANCY ANNOUNCEMENT

POSITION TITLE & GRADE:

Teacher (Elementary)   9 Month Contract





CY-1710-11/01 – 17/18




 
SALARY RANGE:


Pay Level - - $212.91 to $427.99 per day
LOCATION:



Bureau of Indian Education, Turtle Mountain Agency





Turtle Mountain Middle School
ANNOUNCEMENT NUMBER:
    MS-16-11-10-152


ISSUING DATE:
11-14-2016
CONSIDERATION AREA:

Local Wide


CLOSING DATE:           Until Filled
Applications and all accompanying documents must be received by the close of business (3:30 P.M. CST) on the closing date of the announcement.
INDIAN PREFERENCE POLICY:  Preference is filling vacancies is given to qualified Indian candidates in accordance with the Indian Preference Act of 1934 (Title 25, USC, Section 472).  Verification Form BIA-4432 must be submitted with the application if claiming Indian Preference.  Indian Preference eligible that are not currently employed in the Federal Service will be appointed under the Excepted Service Appointment Authority (Schedule A).  Consideration will be given to Non-Indian applications (Status or reinstate able) in the absence of qualified Indian Preference eligible.

EQUAL OPPORTUNITY EMPLOYER:  Within the scope of Indian preference, all candidates will receive consideration without regard to race, color, sex, religion, sexual orientation, national origin or other non-merit factors.
VETERANS EMPLOYMENT OPPORTUNITIES ACT:  Veterans who are preference eligible’s or who have been separated from the armed forces under honorable conditions after 3 years or more of continuous active service may apply.

BRIEF DESCRIPTION OF DUTIES: 
Responsible for providing instruction at the professional level as a classroom teacher in accordance with the setting and organizational structure of the school.  Responsible for planning, implementing and evaluating instructional activities under state and BIE guidelines. Provide written classroom lesson plans.  Use available technology to enhance classroom teaching and management.  Provide supervision to one or more classroom aides.  Provide student supervision for school related activities requiring away from school traveling.  Communicate with parents on student progress.  Conduct parent conferences, and assess student academic growth.  Provide assistance in functions normally considered a part of school related activities. Attend Professional development activities. Attend meetings. Need to use/apply student data.

QUALIFICATION REQUIREMENTS: 
Placement in the appropriate pay level is based exclusively on education level as follows:
Pay Level
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Education
BA/BS

B+15

B+30

Masters
M+15
M+30

Doctorate














(Earned)

A Bachelor’s Degree in Elementary Education with a minimum of 24 semester hours in Education courses is required. A minimum of 12 semester hours must be in Elementary Education to qualify for an elementary position.  In addition, applicants will have 12 semester hours of course work in the particular area of specialization. All professional educators must meet the certification standards for the position in the State where position is located.
Valid North Dakota Teaching Certificate in Elementary Education.
BASIS OF RATING:   All applicants for this position will be rated and ranked based upon the extent and quality of their experience, training and/or education as reflected on the application.   Applicants will be further evaluated according to the degree to which they possess or have the potential to acquire knowledge, skills, abilities, and personal characteristics as listed below.  The judgment of qualifications will be based on the material submitted; therefore, it is to the applicant’s advantage to give complete and thorough responses and to present information in a neat and orderly fashion.   Qualifications will be determined on the basis of information submitted.

SUITABILITY & CLEARANCE REQUIREMENTS:

A background security investigation is required.  Appointment is subject to the successful completion of the security investigation and favorable adjudication.  Failure to meet these requirements will be grounds for termination.

SPECIAL REFERENCE:

· Upon selection, selectee will be required to complete a Declaration of Federal Employment, OF-306.  A background security investigation will be required for all new hires.  Appointment will be subject to the applicant’s successful completion of a background security investigation and favorable adjudication.  Failure to successfully meet these requirements will be grounds for termination.  Position is subject to an intense pre-employment background investigation.

· Subject to probationary period for two full consecutive contract appointments.

· All male applicants born after December 31, 1959, will be required to complete the certification document to confirm their selective service status.

· The incumbent is required to drive a motor vehicle to conduct business at field locations.  A valid State driver’s license is required.  All applicants MUST submit a current GSA Form 3607, Motor Vehicle Operators License and Driving Record in order to receive consideration.  Incumbent must possess a valid State Driver’s License.

· Must be a U.S. Citizen to qualify for this position.

“HOW TO APPLY: Applicants may file a resume/application. The resume/application must include Vacancy Announcement No., Job Title, Duties and accomplishments, Employer’s name and address, supervisors name and phone number, starting and ending dates (month and year), hours per week, and salary to ensure optimum consideration. The following forms listed with an * must be submitted in order to be considered for the position. 
1. *Applicants may file a resume or any other written format of the applicant's choice. MUST CONTAIN: Vacancy Announcement No., Job Title, Duties and accomplishments, Employer’s name and address, supervisors name and phone number, starting and ending dates (month and year), hours per week, and salary. Application or resume must have a signature with a current date.
2. *College Transcripts are required for verification/documentation (If selected, applicant must provide Official College Transcripts).
3. *Form BIA 4432, Verification of Indian Preference, is required for claiming Indian Preference. (The form must be completed by the appropriate official with the federally-recognized tribe where the applicant is enrolled as a member.) No other form will be accepted.
4. *OF-306 Declaration of Federal Employment (form available on www.opm.gov).
5. *Applicant Screening Questionnaire, Indian Child Protection Requirement Form, must contain original signature and date. This position is covered by P.L. 101-647, Indian Children Protection Requirements, and persons convicted of crimes enumerated in the law are not eligible for the position.
6. Front page of Form DI 3100, Employee Performance Appraisal Plan, IF current or former Federal employees.
7. Copy of most recent SF-50, Notification of Personnel Action, IF current or former Federal employees.
8. Complete names and telephone numbers of three (3) former employers and three (3) personal references. List people who are not related to you, who know you well on a personal basis, know your qualifications and fitness for the kind of job for which you are applying.”

9. Copy of North Dakota Teacher Certification

10. Form GSA 3607, Motor Vehicle Operator’s License and Driving Record, available at http://www.usa-federal-forms.com/gsa-gsa.html

Applications become part of the official record and will not be duplicated or returned.  Applicant’s qualifications will be evaluated solely on the information submitted by them in their applications.  Applications mailed using Government Postage and/or envelopes are in violation of OPM and Postal Regulations and will not be considered.  E-mailed applications/resumes will NOT be accepted. It is recommended that the applicant make a copy of their application documents prior to submission as it will become a permanent part of our recruitment file. 
Note:  Persons submitting incomplete applications will be given credit only for the information they provide.  It is the applicant’s responsibility to submit all required documentation in support of their application in order to receive full credit for their Indian Preference, education, training and/or experience.  ADDITIONAL INFORMATION WILL NOT BE SOLICITED BY THIS OFFICE.
MAILING ADDRESS:




PHYSICAL ADDRESS:
Bureau of Indian Education



Bureau of Indian Education
Turtle Mountain Middle School


Turtle Mountain Middle School

PO Box 440





1330 Braves Blvd.
Belcourt, ND 58316




Belcourt, ND 58316





FOR ADDITIONAL INFORMATION
CONTACT:   Cary Morin
(701) 477-6471, x-3429 or Claudette Gourneau x 3270
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