SAMPLE 
(revise based on school policy/procedures)
ADJUDICATION CASE SUMMARY

[bookmark: _Hlk123898083]Section 1 - Case Information:
	Subject: 

	Position Title:

	Hire Date:
Click or tap to enter a date.
	Control Date (Date Security Questionnaire signed)
Click or tap to enter a date.



Section 2 - Security Packet Document Checklist:

	Completed Documents Required
	Yes
	No
	N/A
	Date(s) Completed

	Security Questionnaire
	☐	☐	
	

	National Sex Offender Check
	☐	☐	
	

	Federal Bureau of Investigation Fingerprint Results
	☐	☐	
	

	State Criminal History Repository (SCHR) Results
	☐	☐	
	

	Employment Verification 
	☐	☐	
	

	Supervisory Reference Checks
	☐	☐	
	

	Education Verification (if required)
	☐	☐	☐	

	Local Law Enforcement Inquiry (LLEI) (if applicable)
	☐	☐	☐	

	Line-of-Sight Supervision (LOSS) Acknowledgement form (if applicable)
	☐	☐	☐	

	DD Form 214 (if applicable)
	☐	☐	☐	

	Employment Eligibility Verification (e.g. I-9)
	☐	☐	☐	



Section 3 - Identified Issues, file contains the following issues:

	MINIMUM STANDARDS OF CHARACTER/QUALIFICATIONS 
STANDARDS 
(25 CFR 63, P.L. 101-647)

	☐
	Misconduct or negligence in employment (1)

	☐	Criminal or dishonest conduct (2)

	☐	Intentional false statement, deception, fraud (3)

	☐	Refusal to furnish testimony (4)

	☐	Alcohol abuse (5)

	☐	Illegal use of drugs (6)

	☐	Knowing, willing engagement acts designed to disrupt government programs (7)

	☐	Statutory or regulatory bar

	☐	Security files contained no issues


[bookmark: _Hlk123902541]Section 4 - Issue Grid:
	
	Suitability Factor
	Date of Issue
	Issue Characterization
	Time Elapsed
	Upgrade or Downgrade
	Final Issue Characterization

	1. 
2. 
3. 






	








	
	
	
	




Section 5 - Issue Evaluation: 
(To include due process details, aggravating or mitigating additional considerations)

	Issue 1.

Issue 2. 

Issue 3. 






	Due Process Conducted 

	Interrogatory/Inquiry Notice
	☐
	Subject Response(s)
☐
	Letter of Advisment
☐
	Not Applicable
☐

	Date Sent: 
	Date Received: 
	Date Signed: 
	



	Additional Considerations 25 CFR 63.17

	The nature and seriousness of the conduct

	The circumstances surrounding the conduct

	The recency of the conduct

	The age of the person involved at the time of the conduct

	Contributing societal conditions

	Probability the individual will continue the behavior

	The absence or presence of rehabilitation




Section 6 - Case Communication and Contact: 
(Capture any contact attempts with Subject, references, etc.)

	[bookmark: _Hlk123903083]





Section 7 – Certification of Investigation/Adjudication:

	The case contained no actionable issues. Based on the information obtained from the background investigation checks conducted, it does not appear that the subjects past conduct would interfere with their performance of duties, nor would the subjects service create an immediate or long-term risk for Indian children. It has been determined that the subject’s character, reputation, and trustworthiness is not in question. [1. A favorable provisional adjudicative determination is being made to allow the subject the ability to enter-on-duty under LOSS provisions; 2. A favorable pre-employment adjudicative determination is being made to allow the subject the ability to enter-on-duty; 3. A favorable suitability adjudicative determination is being made.]

The case contained actionable [criminal, dishonest, etc.] conduct issues that were mitigated. Based on the information obtained from the background investigation checks conducted, it does not appear that the subjects past conduct would interfere with their performance of duties, nor would the subjects service create an immediate or long-term risk for Indian children. It has been determined that the subject’s character, reputation, and trustworthiness is not in question. [1. A favorable provisional adjudicative determination is being made to allow the subject the ability to enter-on-duty under LOSS provisions; 2. A favorable pre-employment adjudicative determination is being made to allow the subject the ability to enter-on-duty; 3. A favorable suitability adjudicative determination is being made.]

The case contained actionable [criminal and dishonest, etc.] conduct issues that were not mitigated. Based on the information obtained from the [background investigation checks or background investigation] conducted, it does appear that the subjects past conduct would interfere with their performance of duties and may create an immediate or long-term risk for Indian children and/or the efficiency of service. It has been determined that the subject’s character, reputation, and trustworthiness is in question and an unfavorable suitability determination has been made. [A debarment of XX months will be applied.]




	Adjudication
	Favorable
	Unfavorable
	Date

	  
	Choose an item.	Choose an item.	Click or tap to enter a date.
	Additional Notes:

	







_________________________________                _____________________________
Adjudicator Name					Adjudicator Signature
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