
E M E R G E N C Y  P L A N N I N G  A N D  
C O M M U N I T Y  R I G H T - TO - K N O W  A C T  

( E P C R A )
T I E R  I I  R E P O RT I N G  

R E Q U I R E M E N T S



OBJEC T I VE
To enhance awareness and understanding of 
Emergency  Planning and Community Right-

To- Know Act (EPCRA) Tier II reporting 
applicability and compliance in accordance 

with applicable laws and regulations.



MEET I NG  TIPS FOR  ONL I NE  
TRAINING
 1). Place yourself on “Mute” to prevent background 

noise.

 2). Use the “Chat with all” feature to ask questions.
 Note: All participants will be able to see your comments or 

questions.

 3). Every participant will receive a certificate of 
completion.



B I E  BRA NC H  OF  ENV I RONMENTA L 
MA NA G EMENT (B I E  BEM)
WH O  WE  A RE…

Albuquerque Office
John Clymo, Program Manager, Supervisory Environmental Protection Specialist
Candace DeSantis, Lead Environmental Protection Specialist
Karlisa Benally, Environmental Protection Specialist
Priscilla Avila, Environmental Protection Specialist
Henryetta Price, Environmental Protection Specialist
Rochelle Mariano, Program Support Assistant 
 

Bloomington Office
 Russell Brigham, Environmental Protection Specialist
 
   

Gallup Office
   Karmen Billey- Badonie, Environmental Protection Specialist
    
  



I N S T R U C TO R  
I N T R O D U C T I O N



AGENDA

6

 Training Objectives
 Background
 What is EPCRA Tier II Reporting
 Applicability
 Tier II Reporting Process
 Common Violations



BACKGROUND

• EPCRA was passed in 1986 in response to concerns about the 
environmental and safety hazards posed by hazardous 
chemicals.

• EPCRA aims to enhance emergency planning and response 
capabilities at the local level by requiring facilities to report 
information on hazardous chemicals stored or used on-site.

• Tier II reporting is a component of EPCRA that mandates 
facilities to submit annual reports detailing the types and 
quantities of hazardous chemicals present at their site.



T IER  I I  REPORT ING

• WHO?

• WHEN?

• HOW?

This Photo by Unknown Author is licensed under CC BY

https://dayalldream.tistory.com/entry/%EC%8B%A0%ED%95%9C%EC%9D%80%ED%96%89-%ED%96%87%EC%82%B4%EB%A1%A0-%EC%9C%A0%EC%8A%A4-%EB%8C%80%EC%B6%9C%EC%8B%A0%EC%B2%AD-%EC%A1%B0%EA%B1%B4%EA%B3%BC-%ED%9B%84%EA%B8%B0-%EC%83%81%EC%84%B8%EC%A0%95%EB%B3%B4-%EB%B6%80%EA%B2%B0-%EC%8B%9C-%EB%8C%80%EC%95%88%EC%83%81%ED%92%88
https://creativecommons.org/licenses/by/3.0/


• The facility owner, operator, or a designated representative typically 
oversees the submission process and ensures compliance with 
reporting obligations

• Send to Tribal/State Emergency Response Commission, EPA, Local 
Emergency Planning Committee (LEPC), and local fire department

T IER  I I  REPORT ING

WHO?

Note: If you do not store equal to or above the threshold 
quantities of regulated fuels or chemicals, you are not 
required to submit a Tier II report 



• Reports are due March 1st for the previous 
calendar year

T IER  I I  REPORT ING

WHEN?



• Submission methods may vary depending on regulatory 
requirements and available options provided by regulatory 
agencies

• Follow your state’s reporting procedure 
• See the Resources slide for the link to state programs

• Keep records and upload a copy to the BIE EMS SharePoint site 
once it is available

• Note: BIE is developing a new EMS SharePoint for schools to use as a central repository for 
their environmental compliance records

• Until the site is made available to the schools, please keep the records together in your 
filing system so they can be easily located during an audit

T I ER  I I  REPORT ING
HOW?



APPL ICABLE  REGULAT IONS

 Emergency Planning and Community Right-to-Know Act (EPCRA)

 Code of Federal Regulations (CFR)
 40 CFR Part 370 - Hazardous Chemical Reporting: Community Right-to-Know.

 State and Local Regulations



KEY DEFINITIONS 
Threshold Planning Quantity (TPQ): The minimum 
amount of a hazardous substance that can be stored or used at 
a facility, which could cause a certain level of danger if 
accidentally released, affecting areas up to a specific distance 
away from the facility.

Extremely Hazardous Substances (EHSs): Chemicals 
that can cause significant harm in the event of a release.

Local Emergency Planning Committees (LEPC): A local 
group that plans for hazardous material emergencies and 
ensures community safety by developing response plans and 
providing information about chemical hazards.



WH AT I S  C ONS I DERED  A 
H A ZA RDOU S  C H EM I C A L U NDER  

EPC RA?

The minimum amount of a hazardous substance that can be 
stored or used at a facility, which could cause a certain level of 
danger if accidentally released, affecting areas up to a specific 

distance away from the facility.



STATE-SPEC IF IC  REPORT ING 
FORMS  AND SYSTEMS

 Different Forms: Each state has its forms and systems for reporting 
hazardous chemicals.

 Various Methods: Some states use online systems, while others might 
need paper or email submissions.

 Extra Information: States might ask for more details than the federal 
requirements.

 Depending on how the local tribe is organized to address EPCRA 
requirements, a school may need to submit reports to a Tribal Emergency 
Response Commissions (TERCs), responsible for carrying out the 
provisions of EPCRA in the same manner as State Emergency Response 
Commissions (SERCs) or the state



STATE-SPEC IF IC  REPORT ING 
FORMS  AND SYSTEMS

 Different Deadlines: Deadlines can vary, so check your state's 
specific date.

 Stay Compliant: Check your state's rules to make sure you’re 
using the right forms and methods.

Where to Get Help: Visit your state’s environmental agency 
website or contact your local LEPC.

Some states may also charge a small facility filing 
fee to submit reports



EPCRA T IER  REPORT ING

EPCRA has four major provisions
  • Emergency planning (Sections 301-303)
  • Emergency release notification (Section 304)

  • Hazardous chemical storage reporting requirements
         (Sections 311-312) Tier I and II Reporting

  • Toxic chemical release inventory (Section 313).



T IER  I  VS .  T IER  I I  REPORT ING

TIER I
• Provides general information 

about the types of hazardous 
chemicals at a facility.

• Includes aggregate data on the 
total amount of chemicals in 
various hazard categories (e.g., 
flammables, reactive).

• Less detailed, giving an overview 
without specifics on individual 
chemicals.

TIER II
• Offers detailed information 

about each hazardous chemical 
at a facility.

• Lists specific chemicals, their 
quantities, storage conditions, 
and exact locations.

• More comprehensive, used for 
emergency planning and 
community right-to-know 
purposes.



T I ER  I I  REPORT I NG  
A PPL I C A B I L I T Y  ( ≥10 ,0 0 0  LBS )

If a facility stores or uses hazardous chemicals above certain threshold 
quantities, typically 10,000 pounds (or 4,540 kilograms) or the applicable 
Threshold Planning Quantity (TPQ), they are subject to Tier II reporting 
requirements.

 Schools subject to Tier II reporting requirements must submit annual reports to the 
appropriate regulatory authorities by March 1st of each year.

How much is 10,000  pounds 
of fuel?• Propane = 2,380  gallons

• Diesel = 1,388  gallons
• Gasoline = 1,644  gallons

EMAP Photo from a BIE funded school



T IER  I I  REPORT ING
A P P L I C A B I L I T Y

Required for facilities if a total of 
≥10,000 pounds of chemicals or fuel is 
stored on-site (not per container)

https://aecservicesinc.com/petroleum-services



CALCULAT ING FUEL /  POUNDS  
PER  GALLON 

Calculating fuel pounds per gallon involves determining the weight of a 
given volume of fuel, typically expressed in pounds per gallon (lbs/gal).

Know the Specific Gravity:
1) Specific gravity is the ratio of the density of a substance to the density of a 

reference substance (usually water for liquids).
2) For most fuels, you can find the specific gravity in safety data sheets

Specific gravity or relative gravity is defined as the 
ratio of the density of a substance to the density of 
water at a specified temperature and pressure

If you need assistance determining the 
pounds per gallon for a fuel or other 

chemical substance you are storing onsite, 
contact the BIE Branch of Environmental 

Management.



CALCULAT ING FUEL /  POUNDS  
PER  GALLON 

8.34 x 0.86 = 7.2 pounds per 
gallon of diesel fuel

Excerpt from 
a sample 
Safety Data 
Sheet for 
diesel fuel: 



T IER  I I  REPORT ING
CALCULAT ING POUNDS  PER  

GALLON

How much does my fuel 
weigh?

• Water = 8.34 lbs/gallon
• Diesel = 7.2 lbs/gallon
• Gasoline = 6.4 lbs/gallon
• Propane = 4.1 lbs/gallon

What fuels do you have at your school? 

https://www.firstfuelandpropane.com/propane-delivery-monitoring-options-to-make-life-easier/



WH AT ELSE  M I G H T A SC H OOL 
NEED  TO  REPORT ?

Batteries
The facility must first determine if there are any hazardous chemicals 
or extremely hazardous substances (EHSs) in the batteries. Most 
batteries contain sulfuric acid, an EHS, and then some non-EHSs. The 
facility must evaluate if sulfuric acid should be reported in the Tier II 
form by aggregating the amount of sulfuric acid in each battery and 
determining if the total quantity meets the threshold level.



TIER I I  
REPORTS

https://enviro.blr.com/environmental-
news/Emergency-Planning-Response/CRTK-
community-right-to-know/Tier-II-Reporting-
Essentials



T IER  I I  REPORT ING PROCESS  
Included in the report:
 Facility and contact information
 Storage tank types and locations
 Fuels/chemicals stored
 Maximum and actual quantities
 Safety Data Sheets (SDS)
 Facility map
 Submit online or send in a hard copy or email

 Follow your state’s reporting process
 State may have their own system/forms



T I ER  I I  REPORT I NG  FORM  PA G E  1
SAMPLE
FORM

Make sure to 
follow your state’s 
process for 
reporting



T I ER  I I  REPORT I NG  FORM  PA G E  1



LAT ITUDE  AND LONGITUDE  
 Including latitude and longitude allows regulatory 

authorities to precisely locate the facility in case of an 
emergency or when assessing potential risks to the 
surrounding community.

 Facilities can obtain their latitude and longitude 
coordinates using various methods, including GPS 
devices, online mapping tools, or geocoding services. It's 
important to ensure the accuracy of these coordinates, 
as they play a crucial role in emergency response 
planning and environmental risk assessment.



T I ER  I I  REPORT I NG  FORM  PA G E  1



NORT H  A MER I C A N  I NDU ST RY 
C LA SS I F I C AT I ON  SYST EM(NA I C S )

 The NAICS code is a standard classification system used by government 
agencies to classify business establishments based on the industries in 
which they operate.

  The NAICS code on the Tier II reporting form helps regulatory 
authorities categorize facilities and understand the types of activities 
conducted at each site. 

NAICS Code for Elementary and Secondary Schools – 611110
NAICS Code for Colleges, Universities, and Professional Schools – 611310 



T I ER  I I  REPORT I NG  FORM  PA G E  1



T I ER  I I  REPORT I NG  FORM  
PA G E  1  EXA MPLE



T I ER  I I  REPORT I NG  FORM  PA G E  2  

Page 2 of the Tier II Reporting Form requests specific 
information regarding the hazardous chemicals stored or 
used at the facility, as well as details regarding their 
quantities, storage locations, and emergency response 
information.

Remember, you only report chemicals that exceed the 
reporting threshold quantities.



T I ER  I I  REPORT I NG  FORM  PA G E  2



T I ER  I I  REPORT I NG  FORM  PA G E  2

Use the Safety Data Sheet (SDS) for the product to help fill 
out this section. SDSs are provided by the manufacturer or 

whoever you are purchasing your chemicals from.



SAMPLE  SDS
Make sure the 
SDS you are using 
is current for each 
chemical you are 
reporting on.



SAMPLE  SDS



T I ER  I I  REPORT I NG  FORM  
PA G E  2  EXA MPLE

Use the SDS to help fill out this section



T I ER  I I  REPORT I NG  FORM  
PA G E  2  EXA MPLE



SAMPLE  SDS

8.34 x 0.86 = 7.2 pounds per 
gallon of diesel fuel

Recall 
example 
from earlier 
slide of how 
to calculate 
lbs/gal



Calculating the weight of fuel
1,500-gallon AST
   350-gallon AST (Emergency Generator)
Total: 1,850-gallons X 7.2 lbs per gal = 13,320 lbs

T I ER  I I  REPORT I NG  FORM  
PA G E  2  EXA MPLE

This table is found in the Tier II instructions



T I ER  I I  REPORT I NG  FORM  PA G E  2



T I ER  I I  REPORT I NG  FORM  PA G E  2

These tables are found in the 
Tier II instructions



T I ER  I I  REPORT I NG  FORM  PA G E  2

Attach a site plan
to your report 
submittal
 - Follow state 
procedures



S ITE  PLAN REQUIREMENTS

Minimum Requirements
Facility Information
Point of Contact
Map Directions: (North, South, East, West)
Location of Chemicals

Optional Information
Geographical Location (Latitude and Longitude)
Nearest Water Source



S ITE  PLAN EXAMPLE

https://www.tceq.texas.gov/downloads/permitting/tier-ii/reporting-steps/example-of-site-plans.pdf/view



S ITE  PLAN EXAMPLE

https://www.tceq.texas.gov/downloads/permitting/tier-ii/reporting-steps/example-of-site-plans.pdf/view



TIER I I  REPORTING 
COMMON VIOLATIONS



T IER  I I  COMMON V IOLAT IONS

Report not prepared
Accurate information not included in the report
Report not submitted to State/EPA
Report not submitted to LEPC and fire department
Records of submittals not kept



CONCLUS ION



SUMMARY
Step 1: Locate your chemical inventory
Step 2: Review the list of reportable thresholds to determine if 

your facility triggered the reporting requirement during the 
previous calendar year
500 lbs of an EHS or the TPQ, whichever is less
10,000 lbs of any other hazardous chemical
Check your state lists to make sure they do not list 

additional chemicals or lower reporting thresholds
Step 3: Locate the SDSs for your reportable chemicals and GPS 

coordinates of storage locations (i.e., tanks)

Repeat annually



SUMMARY
Step 4: Fill out your state’s reporting form and/or enter 

the information in your state’s reporting system before 
the reporting deadline of March 1
States may require you to create an account for their 

online reporting systems
Make arrangements to pay any filing fees
Take advantage of your state’s technical assistance 

opportunities, as needed
Step 5: Provide your report to local fire department, 

LEPC, etc. in accordance with their reporting procedures
Step 6: Maintain a copy of your submittal and supporting 

documentation (copy of SDSs, chemical inventories, etc.)

Repeat annually



State Tier II Reporting Requirements and Procedures
https://www.epa.gov/epcra/state-tier-ii-reporting-requirements-and-procedures
   (Use this site to deterimine your state’s reporting procedure) 

EPCRA Online Training Modules 
https://www.epa.gov/epcra/epcra-non-section-313-online-training-states-tribes-
lepcs-local-planners-and-responders

EPCRA Compliance Assistance Centers 
https://www.epa.gov/epcra/forms/contact-us-about-emergency-planning-and-
community-right-know-act-epcra

RESOURCES

https://www.epa.gov/epcra/state-tier-ii-reporting-requirements-and-procedures
https://www.epa.gov/epcra/epcra-non-section-313-online-training-states-tribes-lepcs-local-planners-and-responders
https://www.epa.gov/epcra/epcra-non-section-313-online-training-states-tribes-lepcs-local-planners-and-responders
https://www.epa.gov/epcra/forms/contact-us-about-emergency-planning-and-community-right-know-act-epcra
https://www.epa.gov/epcra/forms/contact-us-about-emergency-planning-and-community-right-know-act-epcra


U.S. Environmental Protection Agency Tier II Forms (Sample)
https://www.epa.gov/epcra/tier-ii-forms-and-instructions

Hazardous Chemical Inventory Reporting
https://www.epa.gov/epcra/hazardous-chemical-inventory-reporting

State Tier II Reporting Requirements and Procedures
https://www.epa.gov/epcra/state-tier-ii-reporting-requirements-and-
procedures

How does a facility report batteries for Tier II?
https://www.epa.gov/epcra/how-does-facility-report-batteries-tier-ii

RESOURCES

https://www.epa.gov/epcra/tier-ii-forms-and-instructions
https://www.epa.gov/epcra/hazardous-chemical-inventory-reporting
https://www.epa.gov/epcra/state-tier-ii-reporting-requirements-and-procedures
https://www.epa.gov/epcra/state-tier-ii-reporting-requirements-and-procedures
https://www.epa.gov/epcra/how-does-facility-report-batteries-tier-ii


QUESTIONS?



B I E  BEM  PROG RA M  C ONTA C T S  
Harold John Clymo
Program Manager, Supervisory Environmental 
Protection Specialist
Albuquerque Office
Harold.Clymo@bie.edu 

Candace DeSantis
Lead Environmental Protection Specialist 
Contracting Officer’s Representative
Albuquerque Office
Candace.Desantis@bie.edu 

mailto:Harold.Clymo@bie.edu
mailto:Candace.Desantis@bie.edu
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