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The Hardworking Residential Team! 
 
 

 MITCHELL, Alta Homeliving Specialist Supervisor (Acting)   505-488-6408/6411 

 YAZZIE, Nettie  OA Clerk     505-488-6405 

 Transportation Office        505-488-6486 

 

 Security Office, Recreation and PHS Sitter (Residential)   505-488-6484  

 Dormitory FAX Number       505-488-6424   

     

 ASHLEY, Lester  Homeliving Assistant (Driver/Sitter)    

 CHATO, Laura   Homeliving Assistant (Driver/Sitter)   

 DOLFIN, John  Bus Driver 

 NELSON, Daniel  Bus Driver 

 MARIANO, Ernie Recreation Technician 

 COMETSEVAH, Ray Recreation Technician    

          

DORMITORY NO. 17 (Lower Level Boys)   DORMITORY NO. 18 (Upper Level Boys) 

Staff Office Phone: 505-488-6489    Staff Office Phone:  505-488-6492 

HOUSTON, Tyson  Homeliving Specialist   SMITH, Phillip  Homeliving Specialist 

   505-488-6487       505-488-6490 

BADONIE, Billy  Homeliving Assistant   BURBANK, Jerry Homeliving Assistant 

BENALLY, Harold Homeliving Assistant   CHARLEY, Larry Homeliving Assistant 

BROWN, Raymond Homeliving Assistant   FOSTER, Mattie  Homeliving Assistant 

HOLYAN, Lambert Homeliving Assistant   JOHNSON, Richard  Homeliving Assistant 

MARTIN, Bill  Homeliving Assistant    KEEVAMA, Ronald Homeliving Assistant 

NAKAI, Richard  Homeliving Assistant   MORGAN, Royce Homeliving Assistant  

TYLER, Halouise Homeliving Assistant   SMITH, Manuel  Assigned to Academic 

ZUNI, Jimmie  Homeliving Assistant   SUTHERLAND, Henry Homeliving Assistant 

         

             

CHISCHILLY, Eric Counseling Technician    Counseling Tech Office 505-488-6491 

   505-488-6488       

 

DORMITORY NO. 19 (Lower Level Girls)   DORMITORY NO. 20 (Upper Level Girls) 

Staff Office Phone:  505-488-6495    Staff Office Phone:  505-488-6498 

PIOCHE-GARCIA, Lucy  Homeliving Specialist         HOLYAN-BEGAY, LaVaye  Homeliving Specialist 

   505-488-6493       505-488-6496 

BENALLY, Gloria Homeliving Assistant   BADONIE, Cheryl Homeliving Assistant 

BENALLY, Rosie Homeliving Assistant   BADONIE, Victoria Homeliving Assistant 

CHISCHILLY, Georgia Homeliving Assistant   HENRY, Regina  Homeliving Assistant 

COMB, Marcella  Homeliving Assistant   JONES, Lucinda   Homeliving Assistant 

GOULD, Rose  Homeliving Assistant   MORGAN, Ruby  Homeliving Assistant 

JOHN, Laura  Homeliving Assistant   NELSON, Dorothy Homeliving Assistant 

MARIANO, Jennifer Homeliving Assistant   YAZZIE, Cynthia Homeliving Assistant 

RICO, Violet  Homeliving Assistant   

     

CHESCHILLY, Venissa Counseling Technician 

505-488-6494   
 

Revised 12/5/16   



7 “Residential Education: Contributing to the academic success of all students!”| BIE Navajo District 

 

School Administration and Counseling Staff:   
 

Administration Main Office        (505) 488-6400 

Gloria Arviso, Principal        (505) 488-6401 

Karen Malone, Head Teacher        (505) 488-6441 

Grace Benally, Educational Support Services Supervisor    (505) 488-6456 

Nadine Peterson, School Cook Supervisor      (505) 488-6442 

Margie Long, Academic Counselor       (505) 488-6415 

Marjean Benally, Academic Counselor      (505) 488-6414 

Shirley Dennison, School Register       (505) 488-6407 

Paul Tohtsonie, NMNS Facility Manager      (505) 488-6422 

Dick Viekman, Network Manager       (505) 488-6459 

Al Martinez, Athletic Director       (505) 488-6425 

  

School Board Members: 
 

Noreen Kelly, President  PO Box 1152, Churchrock, NM 87311  

505-870-6701 

Corby Charlie, Secretary  PO Box 101, Ft. Wingate, NM 87316 

      505-905-0349 

Clara Daye, Member   PO Box 202, Church Rock, NM 87311 

      505-488-3954                        

Sherman Woody, Member  PO Box 1062, Church Rock, NM 87311 

      505-905-5949      

 

INTRODUCTION 
 

This manual provides information for parents, students, community members, and staff about what is 

expected and offered at Wingate High School Residential Hall.  This Handbook is promulgated in 

accordance with 25 C.F.R. Part 36. 
 

BUREAU OF INDIAN EDUCATION (BIE) 
 

I. VISION STATEMENT  
 

“Uniting to promote healthy communities through lifelong learning.”  

II. MISSION STATEMENT (25 C.F.R. 32.3):   

To provide quality education opportunities from early childhood through life in accordance with a 

tribes’ needs for cultural and economic well-being and in keeping with the wide diversity of Indian 

tribes and Alaska Native villages as distinct cultural and governmental entities. The Bureau shall 

manifest consideration of the whole person, taking into account the spiritual, mental, physical, and 

cultural aspects of the person within family and tribal or Alaskan Native village contexts. 
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BUREAU OF INDIAN EDUCATION NAVAJO DISTRICT 
 

I. PROGRAM GOALS  
 All students will meet or exceed academic proficiency levels in reading and/or language arts, 

science, and mathematics 

 All schools will provide a safe and secure environment by decreasing incidents of violence and 

substance abuse by a minimum of 2% annually 

 Student attendance will meet or exceed the United States rural attendance rate 

 All schools will enhance the professionalism of all staff to improve education programs for 

student success through: 

1. requirements for staff to have appropriate certification; 

2. comprehensive systemic and on-going professional development; 

3. recruitment and retention of highly qualified educators; and 

4. development of leadership using best practices  

 High school graduation rates will be 95% or higher 

 Each school will provide curriculum and instruction in Tribal languages and/or cultures as 

approved by the local school boards 

 

II. BIE NAVAJO DISTRICT DESCRIPTION 
 

BIE Navajo operates under one Associate Deputy Director. There are five Education Resource Centers 

(Crownpoint, Shiprock, Window Rock, Chinle, and Tuba City) that provide support for the 66 BIE-

operated and Grant Schools on the Navajo Nation within the states of Arizona, New Mexico, and Utah. 

These schools provide primary as well as secondary education, and nineteen of the BIE Schools in the 

Navajo District have residential programs.   

 

III. BIE PLAN – NAVAJO REGION 
 

The Navajo District has developed a guideline/plan to support the 66 BIE/Grant Schools. The plan is 

titled Commitment to the Navajo Learner with four foundational pillars: 
 

Pillar I:  Continuous Improvement Using Data- use data from standards based assessments 

and benchmarks to improve effective instruction, student learning, and achievement 
 

Pillar II:  Leadership and Decision-Making for Change - build leadership’s capacity to 

implement innovative changes to foster student achievement 
 

Pillar III:  Curriculum and Instruction - develop a strong curriculum using Common Core 

Standards, and build teacher capacity to deliver effective instruction resulting in increased 

student achievement 
 

Pillar IV:  School, Parent, and Community - implement innovative strategies developed 

through the collaborative efforts of the school, parents, and community to support each child’s 

educational experience 
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IV. BIE PRIORITIES – NAVAJO REGION 
 

In addition to the pillars, Navajo District BIE has identified four priorities for all funded and operated 

schools.  The priorities are: 
 

 Instructional Core 

 Leadership Plan 

 Plan for BIE and Navajo Nation Partnership 

 Sustainability (Budget) Sustaining Quality Education 

 

MESSAGE ON SCHOOL BOARDS 
 

The school boards and Navajo district schools strive to ensure that every student graduates fully 

prepared for college, or career readiness.  Each school board acts in accordance with the policies 

outlined in the 25 CFR and 62 BIAM to effectively support students, families, and community. 

 

MESSAGE ON WELLNESS 
 

We encourage students and their families to practice traditional concepts of Hozho, and take measures to 

address their physical, mental, and spiritual well-being.  In addition to academic instruction, the schools 

will take measures to provide nutritious food and expose students to structured physical activities at a 

minimum of one hour every weekday, and two hours on Saturday and Sunday.  Further, the residential 

program will provide native language and cultural activities.  We encourage students and their families 

to eat healthy, exercise, and maintain their mental health so that students can reach their full academic 

potential.   

 

MESSAGE ON CHILD ABUSE AND NEGLECT 
 

All suspected cases of child abuse and neglect will be reported in accordance with the BIE’s Suspected 

Child Abuse/Neglect (SCAN) Reporting Protocols.  For access or further information on the protocol, 

contact the building residential supervisor, or visit the Bureau of Indian Education website at: 

http://www.bie.edu/Programs/SSS/index.htm.  The website will explain the Suspected Child 

Abuse/Neglect Reporting Protocols.  Additional information about SCAN will be attached as  

Appendix A.   
 

COMPLIANCE WITH ANTI-DISCRIMINATION LAWS 
 

The dormitory will comply with the requirements of Title IX of United States Education Amendments 

of 1972, Section 504 of the Rehabilitation Act , 29 U.S.C. § 794, and 20 U.S.C. §§ 1681–1688, Pub L. 

No. 92-318, and its implementing regulations (34 C.F.R. part 106). Further, no individual, on the basis 

of race, sex, color, national origin, disability, religion, age, sexual orientation, or status as a parent, shall 

be excluded from participation in, be denied the benefits of, or be subjected to discrimination in, a 

federally conducted education or training program or activity (Executive Order 13160).   

http://www.bie.edu/Programs/SSS/index.htm
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CONFIDENTIALITY 
 

The Bureau of Indian Education protects the confidentiality of personally identifiable information 

regarding students in accordance with tribal, state and federal laws dealing with regular and special 

education students’ rights and privacy.  The foundation of the rights and laws comes from federal 

legislation titled, Family Educational Rights and Privacy Act of 1974.  All students are covered by the 

regulations contained in Chapter 12 known as Students’ Rights and Responsibilities.  It is the intent of 

this policy to inform both parents/guardians and eligible children (e.g., students eighteen and older) of 

their rights in the collection, maintenance, release, and destruction of records. 

 

SCHOOL VISION AND MISSION STATEMENT 
 

WHS SCHOOL MISSION 

 

“Wingate High School is a Native American School that Nurtures the Whole Person in Self-

Identity, Education, Leadership and Wisdom” 

 

WHS SCHOOL VISION 

 

“Nurture your Talent” 

 

WINGATE HIGH SCHOOL RESIDENTIAL PROGRAM  
 

The Comprehensive Residential Resiliency Program (CRRP) at Wingate High School provides a 

positive living/learning environment for students by providing a safe and clean residential facility 

though a staff of trained professional and para-professionals.  This manual provides an understanding for 

parents, students, community members, and staff on what is expected and offered for after school 

residential care based on the policies and procedures of the student code of conduct and the residential 

handbook.   

 

According to the code of federal regulations (CFR), all Bureau of Indian Education funded schools are 

required to have an official residential handbook that adhere to the following laws:  25 CFR Part 36-

Homeliving Programs; Public Law 95-561 (Indian Self-Determination and Education Assistance Act of 

1975); Public Law 100-297 (1988 Reauthorization of the Indian Education Act); The Johnson O'Malley 

Act of 1934; The Snyder Act of 1921; Public Law 107-110 (No Child Left Behind Act of 2002); and 

Public Law 108-446 (Individuals with Disabilities Education Improvement Act of 2004).  In accordance 

to these laws or to adhere to any pending updates regarding any federal regulations, this handbook will 

be revised.  An approval is needed by the school administration and school board before any of the 

following policies or procedures are to be implemented for school year 2016-2017. 

 

All Wingate High School Residential staff will support, integrate, and implement the Comprehensive 

Residential Resiliency Program for S.Y. 2016-17; to contribute to the academic success of all students 

and to uphold a high standard of safety. 

 

I. MISSION OF Wingate High School Comprehensive Residential Resiliency 

Program (CRRP) 
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The mission of the Wingate High School CRRP is to contribute to the academic success of all students 

by providing a caring and nurturing environment where students will be provided the necessary 

resources and time to study and build healthy life skills through structured programs that foster students 

to make positive choices and healthy decisions. 

 

II. VISION OF Wingate High School Comprehensive Residential Resiliency 

Program (CRRP) 
 

The vision of the Wingate High School CRRP is that all students will succeed academically and will 

grow into mature and responsible citizens while maintaining a lifelong love of learning.  All students 

will maintain their traditional and culture values while successfully living in today’s diverse and 

complex world. 

 

III. RESILIENCY RESEARCH, GOALS, AND OBJECTIVES (CRRP) 
 

The Wingate High School CRRP incorporates resiliency-based programs to facilitate the special-living 

needs of all students.  Resiliency is the ability to “bounce back” from and successfully adapt to 

adversity.   
 

It is our belief that the presents of protective factors—which buffer the impact of life stress—is an 

important issue in attaining a resilient outcome.  These “protective buffers” make a profound impact on 

people’s lives especially in dealing with specific risk factors or stressful life events.   
 

According to resiliency research, four steps where identified in providing the most important conditions 

for fostering resiliency in young adults: 
 

1. Attitude of Optimism – Believe in the reality of resiliency and communicate that belief. 
 

2. Perspective of Strength – Focus attention on people’s strengths. 
 

3. Protective Circle – Increase positive connections, clear and consistent boundaries, life-skills 

development, caring and support, high expectations for success and opportunities for 

meaningful contributions and participation.  
 

4. Time to Turn Around – Persistence, “Don’t Give Up!” 
 

Fostering resiliency is a person-to-person process; therefore, the programs within the school, families 

and the students will be successful resiliency builders when the four steps are utilized.  Lastly, building 

resiliency is the research foundation that all residential programs will be based on, thus, each student 

will have the efficacy to function in the unique challenges of today’s society.   
 

GOAL 1: To create an environment that is safe, caring, and nurturing to the needs of all 

students.  

 

Objectives:   

o Students and staff will clean all areas of the residential halls on a daily basis. 

o Staff and students will work together to reduce major incidents. 

o Security guards will monitor the school campus to ensure the safety of students, staff 

and visitors. 
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o Staff, students and families will develop positive relationships. 

o Staff and students will share a caring and loving family-like atmosphere.  

o Staff are trained and certified to give first aid and CPR in any emergency situations. 

 

GOAL 2: Support Student Achievement 
 

Objectives: 

o Students will attend daily an independent reading period and one hour of study hall.                

o Staff will use all available resources such as Life skills activities, reading clubs, and 

counseling to help contribute to the academic success of all students. 

o Staff will help students with the use of technology for completing homework and 

provide tutoring services.                  

o Staff will meet with teachers and other support staff to ensure progress of students’ 

work. 

o Staff will meet regularly with parents (i.e. home visits, parent/student conference, 

during check in/out, etc.) to discuss barriers that hinder academic success.   

 

GOAL 3: Student and Staff Development 
 

Objectives: 

o Staff will be able to plan and assist students to reach their educational goals. 

o Staff will attend on-going professional development opportunities offered by Wingate 

High School. 

o Staff and students will attend all orientation and mandatory meetings. 

 

Goal 4: Parent Involvement 
 

Objectives: 

o Staff will establish and maintain an environment that will encourage parents to visit 

the residential halls to support their child’s education. 

o Staff will provide workshops and conferences for parents and students that address 

positive parenting skills, teenage issues, cultural enlightenment, and career 

awareness.  

o During the Annual Parent Academy, residential staff will provide training topics. 

o Parent Advisory Committee will be assisted by the residential staff. 

o Parents will be encouraged through guidance lessons on the NCLB and Navajo 

Nation Title X attendance importance.  

 

Goal 5: Provide and enhance Cultural Awareness 
 

Objectives: 

o Students will gain positive insight and develop personal awareness of their culture.  

o Students and parents will receive guidance lessons and small groups about Native 

American cultures. 

o Staff will develop and provide the necessary information on cultural using after 

school activities.                                           

o Students will have opportunities to participate in Native American Performing Arts 

club. 
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Goal 6: Promote exceptional physical and mental health practices 
 

Objectives: 

o Students will become aware of the correlation between taking care of themselves and 

having a healthy mind ready to learn. 

o Counseling will be provided to students to help solve problems, deter them from 

negative behaviors, and provide college readiness by implementing the three domains 

of the American School Counseling Association (ASCA) National Model:  1. 

Personal/Social; 2. Academic/Educational; and 3. Career/Occupational.   

o Staff will offer recreational and fitness activities after school. 

o The Navajo Coordinate School Health Program will be offered to all student and 

staff.  

 

IV. COMPREHENSIVE RESIDENTIAL RESILIENCY PROGRAM (CRRP) 
 

The residential program is comprehensive in scope with a foundation in building resiliency for all 

students utilizing a delivery system to address the following domains:  1) Personal/Social, 2) 

Academic/Educational and 3) Career/Occupational. 

These resiliency domains will be delivered utilizing the following residential programs that are aligned 

with the 25 CFR Part 36 Bureau funded Residential requirements:  
 

Life Skills Program: The residential staff is responsible for planning activities for students so 

they will learn real life lessons and skills such as resolving conflicts, having healthy 

relationships, time management, self-care, taking responsibility and respecting others.  

Staff will provide guidance lessons (i.e. career awareness, arts and crafts, academic 

information, personal issues, bullying, suicide, positive communication, laughter, etc.) 

using Resiliency techniques that are monitored through the school year.   
 

Study/Tutor Hour: All residential students are required to study from during the following 

timeframe Monday through Thursday: 6:15pm-7:15pm (Boys’ Study Hour) and 7:30pm-

8:30pm (Girls’ Study Hour).  Once study hall has started, the residential halls will remain 

quiet until study hour is over.  Additional quiet study space is available on week nights 

and weekends. Staff will be available to help students during this period.  Tutors 

(staff/students) will be available for students. Students will have access to computers in 

the residential halls and in the academic building for school work. Teachers and academy 

principals will send email messages to home living staff prior to study hour to 

reemphasize the homework assigned to students.  Additional study time will be required 

for students who are failing a class.   
 

Native American Culture Awareness Program (NACAP): The NACAP program will allow 

all students to understand their Native American culture alongside all Native American 

cultures through the world. Teaching will include language development, oral history and 

research. Students will be taught in the form of guidance lessons (lead by a staff or 

external presenter), in small groups, or by participating (i.e. Native American performing 

arts club, steam therapy, or cultural event). The instruction will be facilitated by all home 

living staff. The Dine Culture Standards will be utilized during instruction.  
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Comprehensive Therapeutic Recreation (CTRP): The recreation program will focus on the 

students’ physical awareness and will serve as additional counseling intervention. All 

students will be involved in the SPARK’s (Sports, Play and Active Recreation for Kids) 

and the THTM (Teenage Health Teaching Module) curriculum. Students will be able to 

reduce their stress through exercise and positive completion. This in return will instill 

sportsmanship and teamwork. All students will be required to spend one hour at the 

recreation center daily.     
 

Comprehensive Competency Based Guidance (CCBG)—AKA Behavioral Health Program: 
The counselors will facilitate counseling (group and individual) sessions utilizing the 

American School Counselors Association national the CCBG high school counseling 

model. The counseling program adheres to the Bureau of Indian Educations (BIE) intent 

address all residential students’ behavioral and mental health concerns. This program is 

reactive and proactive in design to empower a student to make positive decisions in life 

and to overcome barriers (i.e. family and/or personal problems) to ultimately guide a 

student to reach the goal of a high school diploma and to be a positive and productive 

citizen.     
 

Comprehensive Substance Abuse Guidance (CSAG)—AKA Behavioral Health Program: 

The CSAG program is designed in line with the CCBG counseling program to provide an 

intervention and prevention approach to decrease substance abuse related incidents by 

2% annually according to the BIE’s goal; and to ultimately educate students about the 

destructive consequences of Alcohol, Tobacco, Other Drugs, and Inhalants (ATOD). 

Wingate High School is committed to promoting and providing a drug-free academic and 

residential environment for all students and staff. Counselors and staff will educate 

students, parents and staff about the seriousness and detrimental effects alcohol and drug 

use can have on people.  For this reason, the counselors and residential staff will continue 

to improve the counseling delivery system.  

 

RESIDENTIAL DAILY OPERATION 
 

The residential program operates 24 hours per day and 7 days a week with the following professional 

and paraprofessional staff members: home living specialists, recreation technicians, bus drivers, a 

certified substance abuse counselor, counselor technicians, clerk and home living assistants. The home 

living specialists work the evening hours to accommodate the students and parents coming in for 

conferences and counseling sessions. The residential staff work schedules are staggered to keep the 

residential halls open during the weekend.   

 

Monday through Friday 
 

MORNING SCHEDULE   

6:00 a.m. to 7:30 a.m. Lights on. Students awake to prepare for the school day and to clean 

their rooms. 

7:30 a.m. to 7:55 a.m. Breakfast 

7:30 a.m. to 7:45 a.m. Students leave their residential halls for the academic building. 

8:00 a.m. Classes begin. 
 

AFTERNOON SCHEDULE   
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12:30 p.m. to 3:25 p.m. Classes in session 

3:25 p.m. to 5:00 p.m. Students check in to their residential halls. After school (residential) 

programs, leisure time, laundry, and details.   

5:00 p.m. to 6:00 p.m. Supper 

6:00 p.m. Evening curfew. Students check in to their residential halls. 

6:15 p.m. to 7:15 p.m. Boys’ study hour; girls’ recreation and residential program time.  

7:30 p.m. to 8:30 p.m. Girls’ study hour and boys’ recreation and residential program time. 

8:30 p.m. to 9:30 p.m. Residential program time, laundry and leisure. Clean assigned areas 

including individual rooms and take care of personal hygiene. 

9:30 p.m.  Lights out. All students must be in their rooms.  
 

Weekend Schedule 
 

Students are required to check in with the residential staff every two hours. Curfew is at 6:00 p.m. at 

which time students should be in the residential halls. Students who wish to leave their residential hall 

prior to curfew time must indicate their destination on the sign-out sheet.  Students are not allowed to 

leave the campus unless parents or guardians check them out properly.    
 

Meals are provided to students during the weekends. Schedules of these meals will be posted on the 

bulletin boards in each of the residential halls. Staff will encourage students who stay for the weekend to 

eat breakfast or brunch. 

 

ACADEMIC SCHOOL SCHEDULE 
 

Wingate High School Bell Schedule 

School Year 2016-2017 

 

Monday – Thursday 
 

 1
st
 Block ............................................ 8:00 am – 8:55 a.m.  

 2
nd

 Block ......................................... 9:00 a.m. – 9:55 a.m.  

 3
rd

 Block ..................................... 10:00 a.m. – 10:55 a.m. 

 4
th

 Block ..................................... 11:00 a.m. – 11:55 a.m. 

  

 Lunch ......................................... 11:55 a.m. – 12:25 p.m. 

  

 5
th

 Block ....................................... 12:30 p.m. – 1:25 p.m. 

 6
th

 Block ...........................................1:30 p.m.- 2:25 p.m. 

 7
th

 Block ......................................... 2:30 p.m. – 3:25 p.m. 

 Tutoring/Prep................................ 3:25 p.m. – 4:00 p.m. 

 

Friday 
 

 1
st
 Block ............................................ 8:00 am – 8:50 a.m.  
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 2
nd

 Block ......................................... 8:55 a.m. – 9:45 a.m.  

 3
rd

 Block ....................................... 9:50 a.m. – 10:40 a.m. 

 4
th

 Block ..................................... 10:45 a.m. – 11:35 a.m. 

  

 Lunch ......................................... 11:35 a.m. – 12:05 p.m. 

  

 Professional Development .......... 12:05 p.m. – 4:00 p.m. 
 

 HOMELIVING POLICIES AND PROCEDURES 

 

I.  STUDENT CHECK-OUT POLICY 
 

Students may be checked out in accordance with the BIE Student Check-out Procedures attached as 

Appendix B.  Below are the requirements for checking out a student: 

   

 Only immediate family can check-out students.  Immediate family is defined as a mother; 

father, brother, sister, grandparent, uncle and aunt.  Parents or legal guardians are required to 

submit a list of person(s) authorized to check-out a student.  No exceptions for check-out will be 

granted to anyone without a written and signed request by the student’s parents or legal 

guardians. 

 

 School personnel will not be allowed to check-out student(s) at any time (e.g. overnight, 

weekdays and weekends), unless they are the parent/guardian of the student. 

 

 Check-outs during the academic day by school personnel shall be restricted to sanctioned school 

activities only. 

 

 All check-outs must conclude by 9:00pm curfew unless pre-approved by staff in charge at the 

time of check-out.   

 

 Parents or legal guardians may designate, in writing, family members who are authorized to 

check-out their child overnight.  Authorization and approval in writing will state conditions and 

restrictions of check-out. 

 

 Check-out request via telephone will not be approved, except in situations where a family 

emergency involving a serious illness or death of an immediate family member are involved. 

 

 All students authorized for check-out are expected to return to the school campus at the specific 

time of return, as stated in their approved check-out request. 

 

 When there is evidence that the welfare of the student is at risk, the school reserves the right to 

refuse or cancel the check-out. 
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 If a conflict arises concerning the student check-out process, the school supervisor or acting 

designee reserves the right to revoke any check-out privileges.   

 

 Student(s) must be in good academic standing in order to be checked out when they will be 

absent for class.  The only exception to this would be in an emergency situation.   

 

 Any student, regardless of age, shall not be authorized to check themselves out (e.g. self-

check-out) even if the student is 18 or older.  Students may not be checked-out by an adult 

less than 25 years of age or by anyone (including family members) under the influence of 

alcohol or drugs.  The two exceptions to the 25 year age requirement will be if the 

parents/guardians are under 25 year of age, or if the student is under the custody of a family 

member who is under the age of 25.  If the adult’s age is in question, the school personnel will 

verify the adult’s age. 

 

 Student may not be checked out until any applicable restriction is served (e.g. In School 

Suspension or In Dorm Suspension).  Exceptions, prompted in the case of emergency, must be 

approved by the school administration.   

 

 In the event of local emergencies, e.g. natural disasters, fire or threatening weather conditions, 

any previously approved check-outs may be cancelled without prior notice. 

 

 Students involved in an inappropriate activity while in checked-out status may have their check-

out rights cancelled and will face disciplinary actions upon their return to the campus depending 

on the severity of the infraction. 
 

A parent/guardian and student agreement signature form will be attached as Appendix B.  This form will 

be completed by all parents/guardians and students.  The form will be completed during registration at 

the school.    

 

II. MEDICATION ADMINISTRATION POLICY 
 

 Medications will be administered in accordance with the BIE’s Medication Administration Policy 

which is attached as Appendix C. 
 

III. VIOLENCE/BULLYING POLICY 

 

A.  NO INTIMIDATION/SEXUAL HARASSMENT/ABUSE/THREATS/BULLYING 

 

The following behavior is not permitted and is subject to discipline in accordance with the policy 

outlined below. Further, violation of these policies will result in parent notification, and may result 

in notification of local law enforcement. 

 

 Physical Abuse:  Includes but is not limited to, any physical contact not invited by the recipient 

including hitting/kicking/pinching, spitting on someone, tripping/pushing, taking or breaking 

someone’s things. 
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• Sexual Harassment: Includes but is not limited to, any physical or verbal act of a sexual nature 

that is unwanted or not invited by the recipient.  Sexual harassment can also include body 

gestures, innuendos, creating a sexually hostile environment through use of sexually explicit 

materials such as calendars, magazines, or other graphic materials.   

 

• Verbal Abuse: Includes but is not limited to, any derogatory speech directed at an individual or 

spoken in a public setting. This includes vulgarity, cursing, and sexual innuendo (e.g., calling 

someone a ‘b-word’ or using the “F” word is considered harassment). Verbal abuse also includes 

teasing, name-calling, taunting, and threatening to cause harm.  

 

 

• Nonverbal Abuse:  Includes but is not limited to, rallying other children not to be friends with 

someone, spreading rumors, or causing someone to be subject to public ridicule. 

 

B.  HAZING 

Hazing activities, such as initiations, harassment, humiliation, and ridicule will not be tolerated. Hazing 

includes any intentional or reckless act committed by a student, whether individually or with others, in- 

person, or in writing, against another student with a substantial risk of potential physical injury, mental 

harm, or degradation. 

 

C.  BULLYING 

Bullying is prohibited in the dorms, property immediately adjacent to the dorms, at dorm-sponsored or 

school-related events whether on or off dorm property, at dorm bus stops, and on dorm buses or other 

vehicles owned, leased or used by the dorm.   

 

Students or parents of students who are being bullied should report their concerns to the school 

administrator. 

 

IV. DRUGS AND ALCOHOL POLICY 
 

The Residential Hall and School campus are drug free environments. No alcohol, drugs, smoking or 

chewing tobacco, or other controlled substance, or related paraphernalia are allowed in the dorms, on 

dorm property, including surrounding grounds, in dorm vehicles/buses, or at dorm sponsored activities. 

Violation of this policy will be dealt with in accordance with the disciplinary process. 

 

V. COMPUTER/INTERNET USAGE POLICY 
 

The primary purpose of the Internet connection is for educational pursuits. In formulating this policy, 

the School recognizes that students have a constitutional right to freedom of speech. However, that right 

is not unlimited, and we encourage students to be thoughtful about their words and actions. 

 

1) The system administrator and the school principal have determined what constitutes inappropriate 

use of the school’s computer system and equipment. Inappropriate use includes but is not limited to 

the following activities: 

a. Sending or displaying offensive/ pornographic/threatening/subversive images and messages; 
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b. Accessing, viewing, or transmitting material related to drugs, alcohol, gangs, sexual activity, or 

hate groups; 

c. Tampering with or damaging school computer equipment and/or system; 

d. Violating copyright laws; 

e. Allowing others access to username and password; 

f. Using another user’s username and password. Trespassing in another user’s account, folders, 

and/or files; 

g. Intentionally wasting limited resources, such as forwarding chain letters; streaming internet radio 

or video; downloading music, video, or software; 

h. Using a proxy server to bypass system network filters and controls; 

i. Using the schools BIE Internet system for commercial activities, or making personal purchases;  

j. Participating in chat rooms or other live communication; 

k. Cyberbullying which may include mean text messages or emails, rumors sent by email or posted 

on social networking sites, and embarrassing pictures, videos, websites, or fake profiles. 

 

2) Violations will result in loss of access, confiscation of equipment, and/or further disciplinary or legal 

action, and: 

a. Any cost/expense incurred by the user becomes the liability of the user. 

b. The user will be billed by the school for loss/damage to the computer system and/or equipment 

as a result of inappropriate use as listed above. 

 

3) All computer network usage is subject to BIE/Federal filtering and monitoring. Therefore, be 

reminded there is no expectation of privacy. 

 

Students must have a current signed Student Computer/Internet Usage Policy and Agreement on file 

before they can use the Internet on any of the school computers. The school’s Wi-Fi network is limited 

to school-purchased devices. 

 

VI. TRANSPORTATION POLICY 
 

Wingate High School is required to provide a safe bus and vehicle transportation for all students.  

Students are required to report any inappropriate behavior while being transported on the school bus.  

The residential students’ bus schedule will be attached as Appendix D. 

 

Residential students may occasionally ride the day bus to commute to and from their residences.  Please 

remember that riding the bus is a privilege maintained by good behavior.  Students are required to 

follow all school rules and procedures to ensure the safety of all on the bus. Unacceptable behavior, and 

violation of the bus rules while on the bus, may result in restrictions or suspension of bus privileges.  If 

bus privileges are suspended for more than 5 days, students can appeal the suspension in accordance 

with the appeal process outlined below. The school provides daily bus service for day students, and will 

only stop at designated locations.  
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 Bus Change Requests - A student must have a temporary bus pass in order to ride a different 

bus from the one assigned. To be eligible to receive a temporary bus pass, a parent must give 

written notice or call by 11:00 a.m. on the same day.   

 Transportation Cancellation due to Inclement Weather 

This policy provides guidelines for transporting students of Wingate High School when there is 

inclement weather or unsafe driving condition. 
 

1. The principal or assistant principal will contact the local radio stations and local TV news 

in the event transportation cannot be provided.  The public service announcement will 

inform students and parents that due to bad weather or unsafe road condition, the students 

will NOT be transported home or picked up to be transported back to school. 

2. If the cancellation occurs on Friday, the students will be bused home on Saturday morning 

at 8:00 a.m. (weather permitting). 

 Bus Rules - "Don't Lose Your Riding Privilege" 

 Be on Time 

 Have Respect for others and for the driver 

 Remain in your seat 

 For safety, keep the aisle and exits clear 

 Be courteous. Never use foul language or obscene gestures. 

 Keep all body parts inside the bus 

 Use of tobacco, alcohol, & drugs is prohibited 

 No food or drinks on the bus 

 Do not damage any part of the bus; you and your parents will be responsible for repairs 

 For your own safety, do not distract the driver 

 Listen to the Bus Driver 

 Refrain from making loud noises 

 Stay clear of the back exit doors and keep the bus clean 

 Any infractions such as graffiti on seats, sticking hands or heads out the window, 

throwing things out the window, yelling or fighting on the bus and other negative 

behavior that will distract the driver will result in the student being written-up and will 

not be permitted to ride the bus for the remainder of the semester. 

 Bringing illegal drugs or alcohol on the bus will result in not being permitted to ride the 

bus for the rest of the school year. Law enforcement and parents will be notified.   
 

Wingate High School provides transportation for students to return to their homes every Friday except 

for students who live in Southern Arizona, White River, or any area beyond 2 hours. The students who 

live beyond 2 hours will be taken home on most 3 day weekends and school breaks. On Sundays, 

Wingate High School will provide transportation from Grants and Crownpoint to Wingate High 

School (See Bus Schedule for times). For all other destinations, it will be the responsibility of the 

parents/guardians to bring their children back to school on Sunday evening.  
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The buses will leave at 1:00 p.m. from the residential bus parking lot on ½ days and at 4pm on full days. 

All students will give their bus passes to the bus drivers and will get off only at their designated bus 

stops.   
 

**Hospital Transportation will be for referrals only. Daily appointments will be the parents’ 

responsibility. It is the parent’s responsibility to check out their child from school and transport 

their child to an appointment (Dental, Behavioral Health, Braces, Physical Therapy, etc.). WHS 

will not drop off a student for an appointment in Gallup.   

 

DAY STUDENT BUS SCHEDULE 
 

A.M. (Pick-up)  BUS ROUTES MONDAY-FRIDAY   

 

# 1  Sundance/Gallup Bus Route 

 AM Route Sundance Turnaround    7:15 AM 

   Gallup Eastside Denny’s   7:25 AM 

 

# 2  Pinedale/Churchrock Bus Route 

 AM Route Pinedale Trading Post    7:00 AM  

Lobo Canyon Turnoff    7:05 AM 

   Church Rock Estates    7:25 AM 

 

# 3  Iyanbito Bus Route 

 AM Route Iyanbito NHA (1
st
 Stop)   7:00 AM 

Iyanbito Chapter House   7:12 AM  

  

P.M. (Drop-off) BUS ROUTES MONDAY - FRIDAY   

 

# 1  Sundance/Gallup Bus Route 

 PM Route Gallup Eastside Denny’s   3:50 PM 

 PM Route Sundance Turnaround    3:55 PM 

    

 

# 2  Pinedale/Churchrock Bus Route 

PM Route Churchrock Estates    3:40 PM 

   Pinedale Trading Post    4:00 PM 

 

# 3  Iyanbito Bus Route 

PM Route Iyanbito NHA     3:40 PM  

Iyanbito Chapter House    3:52 PM 

 

Parents:  Students need to be at the pick-up point 10 minutes prior to the bus run. 
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WEEKEND BUS SCHEDULE  

 Departure Arrival @  Departure 

 FRIDAY from WHS destination SUNDAY to WHS 

 

CROWNPOINT ROUTE   ALBUQUERQUE ROUTE 

Superman Canyon Turn off  1:00 PM 1:20 PM Grants Walmart Store (Depart at) 4:00 PM 
Pinedale Lobo Store Turn off 1:00 PM 1:30 PM Grants Petro Gas Station  4:15 PM 
Mariano Lake NHA Complex 1:00 PM 1:40 PM Prewitt Overpass 4:35 PM 
Smith Lake NHA Turn off  1:00 PM 2:00 PM  
Borrego Pass Junction  1:00 PM 2:05 PM CROWNPOINT ROUTE 
Crownpoint Bashas  1:00 PM 2:25 PM Crownpoint Bashas 4:00 PM 
   Borrego Pass Junction 4:20 PM 
GALLUP/ZUNI/RAMAH ROUTE   Smith Lake Store 4:23 PM 
Front Row Seat Store  1:00 PM 1:20 PM Thoreau Mustang Store 4:40 PM 
Gallup Train Station 1:00 PM 1:25 PM  

El Sombrero Restaurant  1:00 PM 1:30 PM GRANTS AND CROWNPOINT ARE THE 
Uprooted Tree Turn-off 1:00 PM 1:45 PM ONLY SUNDAY BUS ROUTES 
Jones Ranch NHA 1:00 PM 2:15 PM  
Westside Zuni Housing 1:00 PM 2:50 PM  
Murphy Gas Station in Ramah 1:00 PM 3:55 PM   

    
SANDERS ROUTE     

Lupton Chapter 1:00 PM 1:30 PM  
Houck – Fort Courage  1:00 PM 1:45 PM  
Sanders Store  1:00 PM 1:50 PM  
 
BURNSIDE ROUTE    

Ganado Conoco Station 1:00 PM 2:20 PM  
Burnside Burger King 1:00 PM 2:35 PM   
 
WINDOW ROCK ROUTE    
Gallup Northside McDonald’s 1:00 PM 1:20 PM 

Window Rock Bashas 1:00 PM 2:00 PM  
 

SHIPROCK SHORT ROUTE    
Yahtahey Store 1:00 PM 1:25 PM 
Tohlakai Store 1:00 PM 1:30 PM  
Bahastlah Old Chapter House 1:00 PM 1:35 PM  
Coyote Canyon 1st NHA Complex 1:00 PM 1:40 PM  
Tohatchi Giant Store 1:00 PM 1:50 PM  
Naschitti Red Mesa Store  1:00 PM 2:10 PM 
 
SHIPROCK LONG ROUTE  
Sheepsprings Store 1:00 PM 2:20 PM 
Newcomb NHA Housing 1:00 PM 2:35 PM 
Burnham Giant Store 1:00 PM 2:40 PM  
Sanostee Junction  1:00 PM 2:50 PM 
Shiprock City Market 1:00 PM 3:10 PM  

 
GRANTS ROUTE    
Thoreau Giant Store 1:00 PM 1:25 PM  
Prewitt Overpass 1:00 PM 1:35 PM  
Grants Petro Gas Station   1:00 PM 2:00 PM 
Grants Walmart  1:00 PM 2:15 PM  
 
ALBUQUERQUE ROUTE  
I-40 & 12th St. 1:00 PM 3:00 PM  
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VII. DRESS CODE POLICY 
 

Students are required to conform to the school’s dress code from the time they arrive on school property 

until they depart from school property.  This includes the school bus, academic building and dormitory.  

The following attire and accessories are not allowed on campus at any time.  

• Logos/graphics on clothing (tops/bottoms) and accessories (backpacks, purses, bags, belts, shoes, 

wristbands, shoelaces, coats, head gear, gloves) must NOT contain foul language, skulls, sexual 

innuendo, references to sex, drugs, alcohol, violence, and/or death 

• Bottoms/ Lower Body Clothing (pants, short cuts, and skirts) must fit at the waist line and shall 

not be more than 3” above the knee 

• Tank/Muscle Tops and Tube/Halter tops are not allowed 

• Clothing must cover cleavage, bellies, shoulders, backsides, and undergarments should not be 

visible 

• Leggings/jeggings can be worn under a tunic, skirt, or dress but not alone 

• Students should wear proper footwear   

• Gang-related attire, accessories, insignia, and colors are prohibited 

• Chains, spikes, brads, adornment, or any other accessories that may be used as a weapon or 

damage school property are NOT permitted   

• Face painting, masks, and excessive makeup that hide one’s face is not allowed  

• Hair styles or body modifications that cause distraction to the education process are not 

permitted    

• The use of non-prescription decorative contact lenses (e.g., cat eyes, vampire eyes) that causes 

distraction to the educational process is prohibited 

• Head gear (hat, hoodie, beanie, and visor) is not to be worn in any building on campus during 

school hours 

• Personal headphones/ear buds are to be kept out of sight while in any building on campus 

 

WINGATE HIGH SCHOOL UNIFORM POLICY  
 

SHIRTS: (7:00a.m.-3:25p.m.)  

Any polo shirt is allowed. Buttoned up and dress plaid shirts are allowed. Any Bear Pride shirt 

with the school name is acceptable. T-shirts are NOT to be worn as a top shirt during school 

unless it has a Wingate High School logo. NO Dickies brand, handkerchief patterned, and 

flannel shirts are allowed.  
 

BOTTOMS: (7:00a.m. – 3:25p.m.)  

Khaki or white pants (Capri, Dockers, or Cargo pants) are acceptable. Female students may 

wear skirts or jumpers that are below the knees (Khaki or white in color). No other colors are 

acceptable nor is sagging pants of any kind.  
 

FRIDAY – COLLEGE DAY: (7:00a.m. – 11:35p.m.) 

Along with dress code, any college affiliated shirt is allowed on Friday only. Jeans are 

allowed in Friday only. No ripped or distressed jeans.  
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JACKETS: (Daily) 

Jackets without a hood are acceptable in the main buildings. Hoods must be removed in the 

school building.  

 

HEADWEAR:  

Hats and caps are not allowed on campus. Beanies or sunglasses will not be worn in the 

school or residential buildings at any time.  

 

ATHLETIC PROGRAM:  

Student athletes participating in various sports may wear their “Bear Pride” attire during the 

school day or the standard school uniform. The policy includes the cheerleaders. Other dress 

codes may be enforced by the athletic director aligned with the school uniform code for 

athletic travel purposes.  

 

SHOES:  

Dress shoes, western boots, athletic shoes, scandals, and moccasins are acceptable. House 

slippers or flip flops are not permitted during the school day.  
 

VIII. ISOLATION/SEPARATION POLICY  
 

All residential students will be transported by school personnel in an approved school vehicle for basic 

medical, dental, vision and other health services. Parents/Guardians will be notified of any medical 

appointments or medical issues.  External transportation services may be used (e.g. ambulance, fire 

truck, helicopter, etc.) for emergencies.  There are designated isolation rooms for girls and boys.  If 

medical personnel determine that a student should not remain in a dormitory setting, the student’s 

parent/guardian will be contacted to come get the student, or if necessary a staff member will transport 

the student home.  Students will remain in the isolation room until a parent/guardian can be contacted 

and arrangements made to transport the student.  When a student is placed in the isolation/separation 

room he/she will be monitored closely.  At the minimum, visual checks on the student will be made 

every ten minutes. 
 

IX. INFECTIOUS DISEASE CONTROL POLICY 
 

The following guidelines were developed by the Navajo District in collaboration with Indian Health 

Services to reduce the spread of communicable diseases in the dormitory. These guidelines will be 

followed in any communicable/infectious disease situation.  
 

If a student is believed to have a communicable or infectious disease the residential staff will 

immediately notify, the home living supervisor or designee. The home living supervisor or designee in 

charge will: 
 

1) Take the student to the nearest hospital (Indian Health Services or Private) for an evaluation. 

2) Contact the Student’s parent/guardian.  

3) Work with Indian Health Service (IHS) or other appropriate medical personnel to determine if 

isolation/separation of any student is necessary. 

4) If necessary, place the student in a designated isolation room in the dormitory and ensure the 

student is checked every 10 minutes.   

5) Control the transmission of the communicable disease in the dormitory.   
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6) If appropriate notify parent/guardian in writing of:  

a. The disease to which the child was exposed, and whether this is one case or part of an 

outbreak. 

b. Signs and symptoms of the disease that the parent should watch for in the child. 

c. How the disease is spread. 

d. The incubation period of the disease (when they might see symptoms appear). 

e. How many days or weeks the disease can spread from person to person (period of 

communicability). 

f. Disease prevention measures recommended by a Public Health Nurse or Sanitarian. 

g. The control measures implemented at the school.  

 

Re-admittance: 

If a student has been taken out of the dormitory and had a communicable or infectious disease prior to 

returning to the dormitory/school the student must provide a doctor’s statement stating the student is 

medically cleared to return.   Further, a meeting with the student’s parent/guardian may be required. 
 

X. VISITOR POLICY 
 

The safety and security of staff and students at Wingate High School is of the utmost importance.  A 

critical part of creating a safe campus environment is for the administration to have advance knowledge 

of all visitors.  School administration must know who is on campus at all times, and reserves the right to 

refuse entry to any visitor.  Any visitors (individuals not currently enrolled at or employed by each 

school) must sign-in at the dormitory security office upon arrival to receive an official authorization.    

Students and staff are expected to inform the residential staff of the presence of any unregistered visitor 

on campus. 
 

Residential student curfew is at 10:00pm.  Parents/Guardians are encouraged to visit their child 

between the visitation hours of 7:30am-10:00pm. If you arrive after 10:00pm, ONLY the 

parent/guardian will be allowed visit their child in the front lobby area of the dormitory.  The parent 

will have to physically walk into the dormitory for all check-outs.  Students will not be allowed to 

meet their parent/guardian in the parking lot.  This is to ensure safety and accountability.   
 

During the school year, school sponsored closed events (such as the dances/prom) are only for current 

enrolled school students and approved guests.  Visitors at such events are subject to prior approval by 

the school principal.  Unapproved visitors will be escorted off the premises either by school personnel, 

or by local law enforcement authorities. 

 

XI. VEHICLE POLICY 
 

 Students driving to the dormitory must have a signed Use of Student Parking Lot Form as well 

as (1) a copy of valid Driver’s License, (2) current registration, and (3) proof of Insurance 

with Student Name listed on file with the Home Living Supervisor or designee.   Students are 

permitted to park on dormitory premises as a matter of privilege, not of right. 

 Upon submission of proper documentation a student may be issued a parking pass.  

 Only students with parking passes may park their vehicles in designated areas on school 

property. 
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 Student vehicles are not to be parked in the housing area or any other area of the campus. 

Students are not allowed to leave campus in their vehicles during lunch or before the conclusion 

of the school day without prior written permission from their parents and administrative 

approval.  

 Students may be asked to open a locked motor vehicle under the student’s control or its 

compartments upon the request of a school official in accordance with the School Searches and 

Seizure Policy below. 

 Violation of the vehicle policy may result in revocation of student’s parking pass, disciplinary 

action, notification of parents, and referral to law enforcement.  
 

XII. SCHOOL SEARCH AND SEIZURE POLICY 

 

Students are entitled to the guarantees of the Fourth Amendment, and in accordance with the Fourth 

Amendment when there is reasonable suspicion that students may be in possession of drugs, weapons, 

alcohol, and other materials (contraband) in violation of school/dorm policy or state/federal/tribal law,  

school authorities (including dorm staff), may search any student, student locker, dorm room, furniture, 

or student automobile in accordance with the policy outlined below, and may seize illegal, unauthorized, 

or contraband material discovered in the search. A student’s failure to cooperate with searches as 

provided in this policy will be considered grounds for disciplinary action.  School authorities may utilize 

canines and metal detectors to assist in searches.  

 

To meet the standard of reasonable suspicion, the school authorities must have specific and articulable 

facts or inferences, obtained from either personal observation or a reliable informant, that leads him or 

her to conclude – based on his or her experience and in the totality of the circumstances – that the search 

will lead to a discovery of contraband, or evidence of contraband. Examples of reasonable suspicion 

may include, but are not limited to, smelling marijuana or alcohol odors, observing students with drug 

paraphernalia or alcohol containers, observing behavior consistent with intoxication, or hearing from a 

credible source that a student possesses contraband on his or her person, or elsewhere on dorm property. 

 

Searches of Individuals 

A student’s person and/or personal effects (e.g., purse, book bag, etc.) may be searched whenever a 

school authority has reasonable suspicion to believe that the student is in possession of illegal or 

unauthorized material. The scope of any inspection conducted under this policy shall be reasonably 

related to the objectives of the inspection, and shall not be unreasonable in light of the age and sex of the 

student and the nature of the infraction. If a pat down search of a student’s person is conducted, it will be 

conducted in private by a dorm official of the same sex, and with an adult witness present, when 

feasible, and will be no more intrusive than necessary to uncover the suspected illegal or unauthorized 

material.    

 

School Property  

The school exercises exclusive control over school property which included property within the dorm, 

and the students have no expectation of privacy regarding items placed in school property because 

school property is subject to search at any time by school officials. The students are responsible for 

whatever is contained in their dorm rooms, and any furniture assigned to them.   School authorities may 
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conduct a general inspection of dorm rooms for any reason at any time without notice, without student 

consent, and without a search warrant. 

 

Automobile Searches 

Students are permitted to park in the dormitory parking lot as a matter of privilege, not of right. The 

school retains authority to conduct routine patrols of the student parking lot, and inspect the student’s 

automobile if it is on school property and a school authority has reasonable suspicion to believe that 

illegal or unauthorized materials are contained inside. Such patrols may be conducted without notice, 

without student consent, and without a search warrant. Upon establishment of reasonable suspicion, 

school officials may require students to open a locked motor vehicle under the student’s control or its 

compartments. Failure to do so may result in revocation of the student’s parking pass, disciplinary 

action, notification of parents/guardians, and referral to law enforcement.   

 

Seizure of Illegal Materials  

Illegal or unauthorized material which has been found in a properly conducted search will be turned over 

to the proper law enforcement authorities for ultimate disposition.   
 

Use of Drug and Alcohol Tests  

When school authorities have reasonable suspicion that a student is under the influence of alcohol or 

drugs, the student may be subjected to testing to determine whether the student is under the influence of 

drugs or alcohol.   

 

Law Enforcement 

Law Enforcement may be contacted by the school authorities regarding incidents of illegal activity. 

 

Use of Dogs  

School authorities are authorized to utilize specifically trained canines (accompanied by trainer) for 

sniffing out contraband on school-owned property and automobiles parked on the school property. An 

indication by the dog that contraband is present on school property or an automobile will be reasonable 

cause for a further search by the school officials. 

 

Use of Metal Detectors 

School policy and law prohibit weapons of any nature on school property or at school functions. The 

presence of weapons is inherently dangerous to all persons in the school setting. School officials are 

authorized to use metal detectors when there is reasonable cause to believe that an identified student is 

in possession of a weapon.  

 

XIII. ELECTRONIC DEVICE POLICY 
 

Electronic devices include but are not limited to the following: 

• Cell Phone 

• Digital Camera 

• Electronic game devices (e.g., Gameboy, PSP) 

• Handheld Video Camera 

• Personal iPad/Tablet 

• Laser Pointer-For safety reasons, laser lights are prohibited from the school campus. 
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• Personal Music player/IPod/Speakers 

• Portable DVD Player 

• Personal Laptop 

 

The school has an option to allow or not allow electronic devices during the residential time frame.  

If a school elects to allow students to have electronic devices during the residential timeframe, the 

following language should be included.  Any misuse of electronic devices will result in the electronic 

device being confiscated, turned in to the Home living Supervisor/school security, or designated school 

administrator, and returned to the student/parent at a designated time as determined by the school 

administrator. Violations may also result in disciplinary action as outlined below. The school is not 

responsible for loss or damage to students' personal property brought onto the school campus. 

 

XIV. EMERGENCY PROCEDURES AND CONTACT NUMBERS 
 

FIRE ALARMS  

If the fire alarm goes off, the building will be evacuated immediately by the home living supervisor or 

designee in charge.  Students must follow the directions of the residential staff.  The fire alarm box will 

be checked to determine the source of the alarm.  The staff will go to the source indicated to assess the 

risk.  The staff will report the situation to the supervisor and the security guard, and call for emergency 

response if appropriate. 

    

FIRE DRILLS 

Two fire drills will be conducted during the first month of school (August), and one fire drill will be 

held each month for the remainder of the school year and summer school.  During a fire drill the 

building will be evacuated rapidly, and in an orderly manner.  Occupants of the building will not be 

allowed to stop and pick up personal belongings, or re-enter the building.  Once the occupants are 

outside of the building, an accurate account will be made of all the students, staff, and visitors.  The time 

it took to evacuate will be noted.  Evacuation plans are posted in every room, and in the hallways.  Fire 

drills will be conducted at random times (afterschool, evening and night).   

 

EMERGENCY MANAGEMENT AND CONTINUITY OF OPERATIONS PLAN (COOP)  

Wingate High School has developed a plan to prevent, detect, and respond to any emergency situation 

that may occur at the school.  During the first month of school the residential staff will review safety 

protocols with students including evacuation protocols, lock down protocols, and shelter in place 

protocols.  In case of an emergency, students, parents, and visitors will be given instructions and 

guidance by school personnel in accordance with the Emergency Management/COOP Plan.  The 

Emergency Management /COOP Plan can be viewed at the academic front office, and home living staff 

office.   

 

EMERGENCY CONTACT AND PHONE NUMBERS 

 

 All Emergencies Call 911 
 

A. EMERGENCY CONTACT  NUMBERS FOR SCHOOL PERSONNEL 

Wingate High School    505-488-6400 

Gloria Arviso     505-488-6401    
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David Barker                                            505-488-6417 

Karen Malone    505-488-6416    

Alta Mitchell     505-488-6408/6411   

Grace Benally     505-488-6456    

Margie Long     505-488-6415    

Marjean Benally     505-488-6416    

David Plimpton    505-488-6409 

LaVaye Holyan-Begay   505-488-6496 

Tyson Houston     505-488-6487 

Lucy Pioche-Garcia    505-488-6493    

Phillip Smith     505-488-6490    

Paul Tohtsonie    505-488-6422 

 

B. LOCAL AND NATIONAL EMERGENCY CONTACT NUMBERS 

NM State Police    505-863-9353 

Crownpoint Police Department  505-786-2050/2051/2059 

Fort Wingate Fire Department  505-488-5925 

McKinley County Sheriff’s Office 505-863-1410 

BIA Law Enforcement   202-208-4853 

Gallup Indian Medical Center  505-722-1000 

Rehoboth McKinley Hospital  505-726-6900 

Office of Env. Health Gallup Area 505-722-1208 

Reservation/County Emergency Mgt. 505-786-2065 

McKinley County Emergency Mgt. 505-786-2065 

Federal Emergency Management  800-621-3362 

HAZ-MAT (Hazardous Material Spills) 713-272-2820 

Center for Disease Control  800-232-4636 

 

XV. PUBLIC DISPLAY OF AFFECTION (PDA) 
 

Anything beyond hand-holding is prohibited and will be subject to discipline. 

 

XVI. DISCIPLINE 
 

The residential program is a privilege and not a right.  A student may be removed from the 

residential program based on a discipline or safety concern but could still attend school as a day 

student.  This type of removal from the residential program will be handled on a case-by-case 

basis. 
 

DISCIPLINE LADDER 

If a problem cannot be resolved by the Staff Member it may be referred to the Administration, and 

Administration will: 

● Provide additional intervention as needed to correct problem behavior or to resolve conflicts;   

● Determine appropriate consequences (e.g., lunch detention, restriction)  

● Determine if suspension is appropriate 

● Prepare suspension letter, set hearing dates; notify parent/guardian; review hearing rights with student. 
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PROGRESSIVE DISCIPLINE 
The Navajo District will use a system of progressive discipline, and will attempt to implement discipline 

based on severity of the offense, and the repeated nature of disciplinary offenses.  Accordingly, offenses 

are broken down into Severe, Major, and Minor as described below.  Please note the following: 

1.     Behavior and Counseling Contracts will be established for all Severe (Group I) offenses.  

2.     Law Enforcement may be notified of offenses. 

3. The Administrator will make the final decision. 

4. A student may be suspended from School for violations of the Residential Handbook or other 

 school rules and regulations. 

 

SEVERE OFFENSES (Group 1) 
Severe Offenses (Group I) are those offenses that are serious in nature and without exception break 

Navajo Nation law, and/or state law, and/or federal Law. Examples of Severe Offenses (Group 1) 

offenses include, but are not limited to the following: 

 

Drug/Alcohol use or possession, arson, physical assault, sale or distribution of a controlled substance, 

inciting a riot, possession of a weapon, fighting involving a weapon, bomb threat, gang activity, etc. 

 

CONSEQUENCES FOR SEVERE OFFENSES (Group I) 
Short Suspension – 3 days or less out of school/dormitory with mandatory counseling 

Long Suspension – 4 to 8 days out of school with mandatory counseling 

Long-Term Suspension – 9 days or more days out of school, with due process hearing 

Expulsion – Recommendation to the Governing Board for Expulsion 
 
 

Type of Offense 1
st
 Offense with a Contract 2

nd
 Offense 3

rd
 Offense 

Selling/Distribution of 

Drugs/Alcohol 

Short or Long Suspension Long or Long-Term 

Suspension 

Long-Term 

Suspension or  

 1
st
 & 2

nd
 Offense - Law enforcement will be notified 

1
st
 Offense – Mandatory Parent/ Student Conference – Establish a 

Behavioral and Counseling Contract 

Expulsion 

Use, Possession of 

Drugs/Alcohol 

Short or Long Suspension Long or Long-Term 

Suspension 

Long-Term 

Suspension or 

 1
st
 & 2

nd
 Offense - Law enforcement will be notified 

1
st
 Offense – Mandatory Parent/ Student Conference – Establish a 

Behavioral and Counseling Contract 

Expulsion 

Fighting – Inciting a Riot 

or Fight, Possession of a  

Short or Long Suspension Long or Long-Term 

Suspension 

Long-Term 

Suspension or 

Expulsion 

Weapon, Fighting with a 

Weapon 

1
st
 & 2

nd
 Offense - Law enforcement will be notified 

1
st
 Offense – Mandatory Parent/ Student Conference – Establish a 

Behavioral and Counseling Contract 

 

Gang Related Activities 

(Including but not 

limited to Recruitment, 

initiation, threatening or 

other equivalent 

behavior) 

Short or Long Suspension Long or Long-Term 

Suspension 

Long-Term 

Suspension or  

 1
st
 & 2

nd
 Offense - Law enforcement will be notified 

1
st
 Offense – Mandatory Parent/ Student Conference – Establish a 

Expulsion 
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Behavioral and Counseling Contract 

Arson – Bomb Threat, 

False Fire  

Short or Long Suspension Long or Long-Term 

Suspension 

Long-Term 

Suspension or  

Alarm, Fire Works 1
st
 & 2

nd
 Offense - Law enforcement will be notified 

1
st
 Offense – Mandatory Parent/ Student Conference – Establish a 

Behavioral and Counseling Contract 

Expulsion 

Sexual Misconduct, Any 

Inappropriate Contact  

Short or Long Suspension Long or Long-Term 

Suspension 

Long-Term 

Suspension or  

 1
st
 & 2

nd
 Offense - Law enforcement will be notified 

1
st
 Offense – Mandatory Parent/ Student Conference – Establish a 

Behavioral and Counseling Contract 

Expulsion 

Physical Assault  Short or Long Suspension Long or Long-Term 

Suspension 

Long-Term 

Suspension or 

Expulsion 

 1
st
 & 2

nd
 Offense - Law enforcement will be notified 

1
st
 Offense – Mandatory Parent/ Student Conference – Establish a 

Behavioral and Counseling Contract 

 

Other Serious or 

Threatening 

Short or Long Suspension Long or Long-Term 

Suspension 

Long-Term 

Suspension or 

Behaviors that 

Involve/Cause Harm to 

Others including Severe 

Bullying (e.g. 

encouraging someone to 

engage in self-harm, 

threatening someone,  

taking someone’s 

property with threat of 

force, spreading rumors 

that are intended to 

damage someone else’s 

reputation) 

1
st
 & 2

nd
 Offense - Law enforcement will be notified 

1
st
 Offense – Mandatory Parent/ Student Conference – Establish a 

Behavioral and Counseling Contract 

Expulsion 

 

MAJOR OFFENSES (Group II) 

Major Offenses (Group II) are those offenses that can be serious in nature and may break Navajo Nation 

law, and/or state law, and/or federal law. Examples of Major Offenses (Group II) offenses include, but 

are not limited to the following: 

 theft, vandalism, misuse of computers, use or possession of tobacco products, drug/alcohol 

 paraphernalia, disorderly conduct, etc. 

 

CONSEQUENCES FOR MAJOR OFFENSES (Group II) 

Short Suspension – 3 days or less with mandatory counseling 

Long Suspension – 4 to 8 days with mandatory counseling 

Long-Term Suspension – 9 days or more, with due process hearing 

Expulsion – Recommendation to the Governing Board for Expulsion 

 
Type of Offense 1

st
 Offense with a Contract 2

nd
 Offense 3

rd
 Offense 

Possession of  

Drugs/Alcohol 

Paraphernalia 

Short Suspension 

 

Long 

Suspension 

Long-Term 

Suspension 

 1
st
 Offense – Mandatory Parent/ Student Conference – Establish a 

Behavioral & Counseling Contract for Student 
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Possession or Use of 

Tobacco Products, 

including E-Cigarettes 

Short Suspension 

 

Long 

Suspension 

Long-Term 

Suspension 

 1
st
 Offense – Mandatory Parent/ Student Conference – Establish a 

Behavioral & Counseling Contract for Student 

 

Extortion Short Suspension 

 

Long 

Suspension 

Long-Term 

Suspension 

 1
st
 Offense – Mandatory Parent/ Student Conference – Establish a 

Behavioral & Counseling Contract for Student 

 

Intimidation / 

Harassment/Bullying 

Short Suspension 

 

Long 

Suspension 

Long-Term 

Suspension 

(Including but not 

limited to name calling, 

repeated incidents of 

minor bullying, rallying 

other students to bully 

someone) 

1
st
 Offense – Mandatory Parent/ Student Conference – Establish a 

Behavioral & Counseling Contract for Student 

 

Hazing Short Suspension 

 

Long 

Suspension 

Long-Term 

Suspension 

 1
st
 Offense – Mandatory Parent/ Student Conference – Establish a 

Behavioral & Counseling Contract for Student 

 

    

Vandalism 

and/or Theft 

Short Suspension 

 

Long 

Suspension 

Long-Term 

Suspension 

 1
st
 Offense – Mandatory Parent/ Student Conference – Establish a 

Behavioral & Counseling Contract for Student 

 

Sexual Harassment Short Suspension 

 

Long 

Suspension 

Long-Term 

Suspension 

 1
st
 Offense – Mandatory Parent/ Student Conference – Establish a 

Behavioral & Counseling Contract for Student 

 

Verbal Abuse of an 

Individual 

Short Suspension 

 

Long 

Suspension 

Long-Term 

Suspension 

 1
st
 Offense – Mandatory Parent/ Student Conference – Establish a 

Behavioral & Counseling Contract for Student 

 

Gang Related Activity 

(Displaying gang 

affiliation, including 

showing colors, flashing 

signs, marking territory, 

displaying gang tattoos) 

Short Suspension 

 

Long 

Suspension 

Long-Term 

Suspension 

    

   

Other Similar Offenses Short Suspension 

 

Long 

Suspension 

 

 1
st
 Offense – Mandatory Parent/ Student Conference – Establish a 

Behavioral & Counseling Contract for Student 

 

 

MINOR OFFENSES (Group III) 

Minor Offenses (Group III) are those that may be characterized as disruptive in nature. Examples of 

Minor (Group III) offenses include, but are not limited to the following: 

 Insubordination, dress code violation, truancy, ditching/cutting class, leaving class or campus 

 without permission, profanity, public display of affection, violation of reasonable standard of 
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 right/wrong, failure to produce school identification badge, general misconduct, failure to follow 

 directions, and failure to serve detention, etc. 

 

CONSEQUENCES FOR MINOR OFFENSES (Group III) 
Verbal Warning with counseling referral 

Written Reprimand with counseling referral 

In-School Suspension – 1 to 4 days with mandatory counseling 

Short Suspension – 3 days or less with mandatory counseling 

Long Suspension – 4 to 8 days with mandatory counseling 
 

Type of Offense 1
st
 Offense 2

nd
 Offense 3

rd
 Offense 4

th
 Offense 5

th
 Offense 

Public display of 

affection 

Verbal Warning 

Counseling 

Written 

Reprimand 

ISS/IDS 1-4 days Short 

Suspension 

Long Suspension 

  Parent will be 

notified by 

Certified Mail. 

Establish a 

Behavioral and 

Counseling Short-

Term Contract 

Mandatory 

Parent/Student 

Conference – 

Establish a 

Behavioral and 

Counseling Long-

Term Contract. 

  

Profanity Verbal Warning 

Counseling 

Written 

Reprimand 

ISS/IDS 1-4 days Short 

Suspension 

Long Suspension 

  Parent will be 

notified by 

Certified Mail. 

Establish a 

Behavioral and 

Counseling Short-

Term Contract 

Mandatory 

Parent/Student 

Conference – 

Establish a 

Behavioral and 

Counseling Long-

Term Contract. 

  

Insubordination 

 

Verbal/ Written 

Reprimand 

ISS/IDS 1-4 days Short suspension Long 

Suspension 

Long-Term 

Suspension 

 . Parent will be 

notified by 

Certified Mail. 

Establish a 

Behavioral and 

Counseling Short-

Term Contract 

Mandatory 

Parent/Student 

Conference – 

Establish a 

Behavioral and 

Counseling Long-

Term Contract. 

  

Dress Code 

Violation 

Verbal/ Warning 

Reprimand 

Verbal Reprimand ISS/IDS 1-4 days Short 

Suspension 

Long Suspension 

  Parent will be 

notified by 

Certified Mail. 

Establish a 

Behavioral and 

Counseling Short-

Term Contract 

Mandatory 

Parent/Student 

Conference – 

Establish a 

Behavioral and 

Counseling Long-

Term Contract. 

  

Ditching classes Verbal/ Written 

Reprimand 

ISS/IDS 1-4 days ISS/IDS 1-4 days Short 

Suspension 

Long  

Suspension 

 Parent will be 

notified. 

Parent will be 

notified by 

Certified Mail. 

Establish a 

Behavioral and 

Mandatory 

Parent/Student 

Conference – 

Establish a 

Behavioral and 
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Counseling Short-

Term Contract 

Counseling Long-

Term Contract. 

Truancy 

 

Verbal/ Written 

Reprimand 

 

ISS/IDS 1-4 days 

 

Short suspension 

 

Long 

Suspension 

 

Long-Term 

Suspension 

 

 Parent will be 

notified. 

Parent will be 

notified by 

Certified Mail. 

Establish a 

Behavioral and 

Counseling Short-

Term Contract 

Mandatory 

Parent/Student 

Conference – 

Establish a 

Behavioral and 

Counseling Long-

Term Contract. 

  

Leaving class  

or campus without 

permission 

Verbal/ Written 

Reprimand 

ISS/IDS 1-4 days Short Suspension Long 

Suspension 

Long- Term 

Suspension 

 Parent notification 

&/or contact law 

enforcement 

Parent will be 

notified by 

Certified Mail. 

Establish a 

Behavioral and 

Counseling Short-

Term Contract 

Mandatory 

Parent/Student 

Conference – 

Establish a 

Behavioral and 

Counseling Long-

Term Contract. 

  

Failure to serve 

detention 

ISS/IDS 1-4 days Short Suspension Long Suspension Long- term 

Suspension 

Expulsion 

 Parent will be 

notified  

Parent will be 

notified by 

Certified Mail. 

Establish a 

Behavioral and 

Counseling Short-

Term Contract 

Mandatory 

Parent/Student 

Conference – 

Establish a 

Behavioral and 

Counseling Long-

Term Contract. 

  

Tardiness Verbal Reprimand Written 

Reprimand 

ISS/IDS 1-2 days 

Mandatory 

Parent/Student 

Conference – 

Establish a 

Behavioral and 

Counseling Long-

Term Contract. 

Short 

Suspension 

 

 

Violation of 

reasonable 

standards of  

Verbal 

Reprimand 

Written 

Reprimand 

ISS/IDS 1-4 days Short 

Suspension 

Long  Suspension 

right/wrong/ 

Bullying 

(including but not 

limited to name 

calling, excluding 

someone,  

deliberately 

disregarding 

someone else’s 

feelings 

 Parent will be 

notified by 

Certified Mail. 

Establish a 

Behavioral and 

Counseling Short-

Term Contract 

Mandatory 

Parent/Student 

Conference – 

Establish a 

Behavioral and 

Counseling Long-

Term Contract. 
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NOTE: ALL SPECIAL NEEDS STUDENTS WILL BE HELD ACCOUNTABLE FOR THEIR 

ACTIONS. ALL NECESSARY ACCOMMODATIONS SUCH AS COUNSELING, 

INTERVENTION, IEP REVISIONS, AND MANIFESTATION HEARINGS WILL BE 

IMPLEMENTED BEFORE OR WITH ANY DISCIPLINARY ACTION FOR SUSPENSION OF 

NO MORE THAN 10 DAYS IN A SCHOOL YEAR.   ALL DISCIPLINE OF SPECIAL 

EDUCATION STUDENTS WILL BE CONDUCTED CONSISTENT WITH THE SPECIAL 

EDUCATION POLICY BELOW.  IF ANY SERIOUS INCIDENTS DO OCCUR THE STUDENT 

IS SUBJECT TO A 45 SCHOOL DAY SUSPENSION. 

 

DISCIPLINE TERMS DEFINED 

 

Student Conference 

A staff member will meet individually with the student in an effort to reduce or eliminate minor 

misbehavior. 

 

Parent Contact 

Staff member will contact parent via phone, email, mail, or in person regarding student minor 

misbehavior in an effort to elicit support/reinforcement of positive school behavior from home. 

 

In-School Suspension (ISS) 

Prior to in-school suspension each student and their parent/guardian will be notified of the offense(s) 

leading to the ISS, and the duration of the ISS. Students serving an ISS will report to school at the usual 

start time, but will be assigned to a special room to be supervised by school staff for the duration of the 

school day. Prior to commencing an ISS, the student will inform each of his/her teachers that they are 

serving an ISS and will collect any classwork that will be missed due to his/her ISS. On each assigned 

day of ISS, each student assigned to ISS is responsible for arriving on time and being prepared (student 

should bring all assigned classwork, any incomplete assignments, and something to read). Failure to do 

so may result in additional ISS. During ISS, students will not be allowed to interact with their peers. ISS 

students will eat lunch in the ISS room.  

 

In-Dorm Suspension (IDS) 

Prior to in-dorm suspension each student and their parent/guardian will be notified of the offense(s) 

leading to the IDS, and the duration of the IDS. Students serving IDS will report to the Home living 

Supervisor or designee when checking back in from home or after school to begin the intervention.      

 

Parent Conference w/ Behavior Contract 

Student and parent will meet with an Administrator to write and agree upon a behavior contract which 

includes any of the aforementioned Interventions and/or but not limited to a combination of any of the 

following additional interventions: 

• Community Service 

• Peer or Staff Mentor with Required Contact 

• Counseling 

• Suspension from Extra-Curricular Activities (including sports, after school activities, field trips) 

• After School Homework  

• Family Member to Attend Classes with Student 
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• All-Day Academic Support 

 

 DISCIPLINE APPEALS-PROCEDURAL DUE PROCESS 

Information in this Handbook informs the students of their rights and responsibilities, dorm rules, and 

regulations governing behavior, and consequences for infractions of dorm rules and regulations. Every 

student and his/her parent(s)/guardian(s) needs to study and know the dorm rules and regulations as well 

as their due process rights and responsibilities. 

 

This section does not apply to any discipline EXCEPT suspension of 10 days or more, denial of 

enrollment, expulsion, or suspension from the bus service. This section in conjunction with the 

Special Education Policy below applies to students with a known disability or with an IEP.   

 

The school will work with students involved in infractions as detailed earlier in this Handbook in order 

to help students to reach their academic potential and overcome problems. However, in cases of 

severe/major infractions of school rules or repeated violations, students may be suspended for more than 

10 days, or expelled.  In cases where suspension exceeds 10 days, or the student is expelled, the student 

will be entitled to the due process rights outlined in this section.   

 

Due Process Hearing (25 CFR § 42.7) 

The Hearing will be held by the principal or the principal’s designee. The Principal may suspend or 

expel a student immediately when there is evidence that the student poses a serious and immediate 

danger to the health or safety of himself /herself or others. However, if a student is suspended or 

expelled prior to a hearing, a hearing must be held within ten days. If a student is not expelled or 

suspended prior to a hearing, the hearing will be held at the most reasonable time and as close as 

possible to the alleged infraction. All hearings will be closed, unless otherwise requested by the 

student/parents. It is essential that the each student be given an opportunity to present their defense 

against the charges made against them, and that the proceeding be fair and impartial. 

 

Notification (25 CFR §42.7(a)) 

Parents and students will be notified of charges within reasonable time prior to the hearing. 

 

Specific Student Hearing Rights and Procedures (25 CFR § 42.8) 

The student has the right to: 

• Not to be compelled to testify against himself or herself 

• View documents and related records including written findings of fact and conclusions.  

• Request deferral (delay) of hearing: The request must be in writing. The request must clearly 

state a reason for deferral. The request must be submitted to the Principal two days prior to the 

hearing 

• A private hearing 

• Representation by legal counsel (at student/parent’s expense) 

• Presence of a student, parent/guardian or their designee  

• Translator, if requested 

• Appear on his/her own behalf 

• Produce witnesses and evidence on his/her behalf and to confront and examine all witnesses 

• Confront and cross examine an opposing witness or for the student legal counsel to do so 

• To the record of the disciplinary action, including written findings of fact and conclusions 
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• Have an allegation of misconduct and related information expunged from the student’s school 

record if the student is found not guilty of the charges   

• Administrative review and appeal under school policy  

 

A suspended student will be on excused leave and allowed to make up any missed assignments within 3 

days of his/her completion of the suspension. The student may receive failing grades for failure to attend 

a program of alternative education.  A student can, prior to, or at the hearing, enter a plea of guilty at 

which time the case will immediately be referred to the principal for review and final decision. 

 

Appeal  

A student will have the right to appeal the decision of suspension/expulsion to the Education Program 

Administrator (EPA) within ten days from the date of receipt of the initial decision in accordance with 

school policy. 

 

XVII. GRIEVANCE PROCEDURES 
 

Student/Parent - Employee 

If a parent and/or a student has a conflict with staff, the following process should be used.  This section 

does not apply in the case of any physical or sexual abuse.  Physical or sexual abuse (including verbal 

sexual harassment) should be immediately reported to the principal, and/or local law enforcement.  If the 

differences are not settled informally between student/parent and staff, it is the right of the 

parent/student and/or the staff to go to the employee’s supervisor who will act as the mediator.  Both 

sides of the dispute have the right to present a written or verbal statement and answer to the grievance. 

 

Student - Student 

If a conflict arises between students, the student should report the conflict to a staff member for advice 

on how the conflict can be resolved.  If students’ differences are not settled informally, it is the right of 

the student to go to a teacher/counselor, Principal, or the Residential Supervisor.  Both sides of the 

dispute have the right to present a written or verbal statement and answer to the grievance. 

 

XVIII. SCHOOL BANK PROCEDURES 
 

To prevent theft, students should not have more than $20.00 in their possession at any time.  If a student 

has more than $20.00, it is their responsibility to secure their own money.  Students are provided with a 

set of combination locks and entrance door keys to their assigned room.  School is not liable for theft, 

money or electronics.  

 

XIX. PARENT/STUDENT RIGHTS AND RESPONSIBILITIES 
 

PARENT/GUARDIAN RIGHTS AND RESPONSIBILITIES 
 

Wingate High School recognizes that parents or guardians are our most important partners in a child’s 

education.  Parental involvement is essential to your child’s educational success.  The school urges you 

to understand and exercise your rights and responsibilities. 

 

 



38 “Residential Education: Contributing to the academic success of all students!”| BIE Navajo District 

 

Parental Responsibilities 

1) You have the responsibility to read and understand the rules. 

2) You have the responsibility to ask school officials to help you understand these rules if 

necessary. 

3) You have the responsibility to ensure that your child stays for classes from the start of school to 

the end of the school day, Monday through Friday.  

4) You have the responsibility to bring you child back to the dormitory before school start either on 

Sunday evening or Monday morning so your child can be present in their 1
st
 hour class.  If you 

child does not make it to class on Monday morning, it is the parent/guardian’s responsibility to 

call and inform the dormitory and the school to explain the truancy.     
 

Parental Rights  

1) You have the right to see and read your child’s record (e.g., attendance, grades, test scores, 

referrals, incident reports. etc.).  If you have questions, ask a counselor, teacher, or administrator, 

to help you understand the information and the use of these records.  Keep the information in 

these records confidential because it is not for general information, but only for you, your child, 

school officials, or others designated by you.  

2) You have the right to be told what the school rules are. 

3) You have the right to be informed of what the consequences (punishments) are for your child for 

breaking the rules. 

4) You have the right to appeal disciplinary action as provided for by this document and applicable 

law.  
 

STUDENT RIGHTS AND RESPONSIBILITIES 
 

Student Responsibilities 

Wingate High School wants all students to reach their full potential.  To do so, it is essential that schools 

be free of disruption.  As a student, you are required to respect the rights of all members of the school 

community – teachers, administrators, parents, residential staff, support staff, and other students.   
 

Student Rights 

1) Freedom of expression as guaranteed by the U.S. Constitution. 

2) Assemble and associate with other students subject to reasonable rules set by the school 

regarding time and place. 

3) Publish materials provided that they are not obscene, libelous or likely to cause a disruption.  The 

principal or a designee must approve publications that are distributed within the building. 

4) Organize clubs, provided the principal approves, and a teacher agrees to be faculty advisor. All 

students are free to join any club. Clubs must follow rules regarding the time they meet and the 

use of facilities, and must not cause disruption within the school. 

5) Post bulletins on school bulletin boards provided the principal or his/her designee has approved 

them.  The student’s name must be on the posting.  Postings cannot be obscene, libelous, or 

likely to cause disruption. 

6) Vote in local, state and national elections, provided you are 18 years of age or older. 

7) You have the right to appeal disciplinary action as provided for by this document and applicable 

law. 
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XX. WHAT TO BRING TO THE DORMITORY 
 

Students can bring any items they wish that are not prohibited, and do not pose a threat to the health, 

safety, or welfare of others.  Residential staff has the right to ask students to remove items, or to 

confiscate items, if deemed necessary to comply with any law, regulation, or policy, or to protect the 

safety or well-being of the staff or residents of the dormitory. 
 

 Necessities: 

 adequate amount of clothing (clothing based on the school uniform policy) 

 school supplies and school bag 

 personal hygiene products (soap, toothpaste, & non-alcoholic mouthwash) 

 hair products 

 towels 

 laundry detergent 

 blanket or comforter, pillow, bed sheets 

 small stereos and alarms clocks 
  

 Items that are not allowed in the dormitory: 
 large amounts of money.  The maximum amount of money a student can bring to the 

school is $20 (see school bank procedures to manage money safely) 

 items prohibited by the school dress code 

 large stereo systems, large speakers, and televisions  

 skateboards 

 drugs/alcohol/tobacco 

 any tobacco products including E Cigarettes 

 cigarette lighters/matches 

 fireworks 

 correction fluid/paint/spray paint/markers/ pepper spray 

 stink bombs/water balloons 

 weapons (e.g. knives, guns, bats, clubs, darts, etc.) 

 tattoo machine 

 pornographic material 

 animals (unless approved by the school principal and residential supervisor) 

 Gang related items and clothing (e.g. handkerchiefs, chains, solid red and blue shirts, 

etc.)  
 

XXI. HOUSEKEEPING  
 

The Residential Supervisor is responsible for the cleanliness of the residence hall and the grounds 

around the buildings.  However, each student is expected to perform household chores in the residential 

halls.  The chores should be completed before bedtime.  A clean living environment enhances the spirit 

and the morale of the residents and employees.  Cleaning assignments will be posted.  
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XXII. APPROPRIATE ROOM DÉCOR 
 

Students will keep their rooms free from inappropriate or sexually explicit materials, including posters, 

magazines, videos, and video games.  Bunk beds are not to be taken apart and made into double beds.  

    

XXIII. LAUNDRY 
 

Students will respect other students’ property (clothing) if they are left in the machines or the dryers.  

Laundry hours for each of the residential halls will be posted.   

 

XXIV. SCHOOL ACTIVITIES AND FIELD TRIPS 
 

 The administration reserves the right to limit field trip participation to students with favorable 

behavior records (i.e., no write-ups for major infractions). Athletic participation requires passing 

grades in all classes as determined by bi-monthly/weekly grade checks per Interscholastic 

guidelines. 

 All field trips require written parental permission. Parents will be specifically notified about 

culturally sensitive field trips/projects; and a student may be assigned another activity if parent 

permission is not given. 

 All day/overnight field trips require a BIE Navajo District Field Trip Request Form which 

is subject to approval from the BIE-Associate Deputy Director. 

 Student travel will be restricted during the following periods (December and April – May) 

because of testing and school holiday schedules. 

 Student Activity Waivers (HS only) Coaches and sponsors of school related activities which 

will result in missed classes will obtain signed waivers for each participating student so that 

students will be marked as present.    

 

XXV. STUDENT MAIL 
 

All incoming student mail is subject to inspection.   Incoming mail will be sorted by the front office and 

will be forwarded to the residential supervisor or designee.  The residential supervisor or designee will 

distribute mail daily Monday-Friday.  All mail not picked up within 30 days will be returned to the 

sender.   

 

XXVI. DAMAGE TO SCHOOL PROPERTY 
 

Students willfully destroying or defacing government property by writing on or scratching doors, 

lockers, furniture, computers, walls, government vehicles, breaking windows, cutting window 

screens or curtains are responsible for payment or replacement of the property.   In addition, 

intentional vandalism will be reported to Law Enforcement.  Students with restitution balances owing 

may have school records withheld until payment in full is made. 
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XXVII. TELEPHONE USE 
 
Students may use the U.S. Government (office) phones with permission from a residential staff member. 

Students will not be called out of study hour or meetings to a telephone unless it is deemed an 

emergency by staff.  Students using phones to make false 911 calls or prank calls will be subject to 

discipline as outlined above, and will only be allowed to make supervised phone calls for the remainder 

of the school year.  
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BIE’s Suspected Child Abuse/Neglect (SCAN) Protocol Summary 
 

4.0 Introduction 
 

It is mandated that all knowledge of or suspected child abuse be reported to the local law enforcement agency or 

to child protection services. However, the report must meet the definitions of child abuse contained within Public 

Law 101-630 and Public Law 101-647 to be considered “abuse”. Since 1998, when the Child Protection 

Handbook was released, numerous reports of suspected occurrences of child abuse have been documented. The 

seriousness of these reports of alleged child abuse varied greatly. There were reports as serious as sexual 

molestation to as minimal as an employee engaging in discourteous verbal conduct involving a student. 
 

The BIE developed a tool for Management to ensure all incidents that may negatively impact children continue to 

be documented, but at the same time, ensure that only the incidents that meet the definitions of child abuse are 

reported to law enforcement or child protection authorities.  BIE also began using Administrative Inquiry Teams 

(AIT, to be discussed in Chapter 5) to assist management to ensure SCAN Reports are accurate and complete. 

AITs provide needed information and recommendations to assist management in making prompt decisions 

regarding whether an individual may be a threat to Indian children. 
 

4.1 Reporting Format – SCAN Report 
 

The Suspected Child Abuse/Neglect Report, Revised in 2009, is used for documenting incidents of suspected 

child abuse within the BIE. The report will be referred to as the “SCAN Report” along with supporting 

documents; electronic forms are available at the BIE website. A report of suspected abuse is the equivalent of a 

request to an investigation by local law enforcement and/or child protection authorities. The actual investigation is 

the lawful assessment by an authorized individual to determine if a harmful condition exists involving a minor 

and what emergency action should be undertaken for the safety of the child. The BIE’s role is to ensure the 

suspected child abuse is reported in a manner that is clear and as accurately as possible so an investigation is 

initiated by proper authorities.   
 

When a SCAN Report is filed, it is critical that the report be completed accurately and all appropriate notifications 

made accordingly. Of equal importance is the action taken after the SCAN Report has been completed. Depending 

on the seriousness, some action must be taken almost simultaneously to completing the SCAN Report. 
 

A SCAN Report will be completed when a Mandated Reporter, while engaged in a professional capacity or 

activity, learns of facts that give reason to suspect that a child has suffered an incident of child abuse. The 

Mandated Reporter does not have to prove the suspected child abuse has occurred but they must describe the 

behavior or physical signs that led them to suspect a child has been abused. Persons who make a report of child 

abuse based upon their reasonable belief and in good faith are immune from civil and criminal liability. 
 

The Mandated Reporter will contact their immediate supervisor and work with their supervisor to complete the 

report. If the alleged offender is the Mandated Reporter’s immediate supervisor or if the Mandated Reporter has 

concerns about reporting directly to their immediate supervisor, they may submit the SCAN Report directly to the 

BIE Program Specialist (SCAN) Office. The report must be completed within the Mandated Reporter’s regularly 

scheduled workday and the SCAN Report must be submitted to the BIE Program Specialist (SCAN) Office within 

the established timeframes. This includes those reports that are non-staff related. The timeframes for reporting are 

identified in Chapter 6 and specific instructions on how to complete the SCAN Report. 
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APPENDIX B 

 

 BIE Student Check-Out 

Procedures Memorandum 

dated April 13, 2010 

 

 Parent/Guardian and 

Student Agreement 

Document 
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Wingate High School 
 

STUDENT CHECK-OUT PROCEDURES: 

PARENT/GUARDIAN AND STUDENT AGREEMENT 
 

Students may be checked out in accordance with the BIE Student Check-out Procedures attached as 

Appendix B.  Below are the requirements for checking out a student: 
   

 Only immediate family can check-out students.  Immediate family is defined as a mother; father, 

brother, sister, grandparent, uncle and aunt.  Parents or legal guardians are required to submit a list of 

person(s) authorized to check-out a student.  No exceptions for check-out will be granted to anyone 

without a written and signed request by the student’s parents or legal guardians. 

 School personnel will not be allowed to check-out student(s) at any time (e.g. overnight, weekdays 

and weekends), unless they are the parent/guardian of the student. 

 Check-outs during the academic day by school personnel shall be restricted to sanctioned school activities 

only. 

 All check-outs must conclude by 9:00pm curfew unless pre-approved by staff in charge at the time of 

check-out.   

 Parents or legal guardians may designate, in writing, family members who are authorized to check-out 

their child overnight.  Authorization and approval in writing will state conditions and restrictions of 

check-out. 

 Check-out request via telephone will not be approved, except in situations where a family emergency 

involving a serious illness or death of an immediate family member are involved. 

 All students authorized for check-out are expected to return to the school campus at the specific time of 

return, as stated in their approved check-out request. 

 When there is evidence that the welfare of the student is at risk, the school reserves the right to refuse or 

cancel the check-out. 

 If a conflict arises concerning the student check-out process, the school supervisor or acting designee 

reserves the right to revoke any check-out privileges.   

 Student(s) must be in good academic standing in order to be checked out when they will be absent for 

class.  The only exception to this would be in an emergency situation.   

 Any student, regardless of age, shall not be authorized to check themselves out (e.g. self-check-out) 

even if the student is 18 or older.  Students may not be checked-out by an adult less than 25 years of 

age or by anyone (including family members) under the influence of alcohol or drugs.  The two 

exceptions to the 25 year age requirement will be if the parents/guardians are under 25 year of age or if 

the student is under the custody of a family member who is under the age of 25.  If the adult’s age is in 

question, the school personnel will verify the adults age.  

 Student may not be checked out until any applicable restriction is served (e.g. In School Suspension or In 

Dorm Suspension).  Exceptions, prompted in the case of emergency, must be approved by the school 

administration.   

 In the event of local emergencies, e.g. natural disasters, fire or threatening weather conditions, any 

previously approved check-outs may be cancelled without prior notice. 

 Students involved in an inappropriate activity while in checked-out status may have their check-out rights 

cancelled and will face disciplinary actions upon their return to the campus depending on the severity of 

the infraction. 

 

_________________________________________            _______________________________________ 

Parent/Guardian Signature      Date    Student Signature   Date 
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APPENDIX C 

 

November 4, 2015, 

Memorandum:  Medication 

Administration at BIE-

Operated Schools and 

Dormitories 
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